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Login Information

● ID and Password will be provided 

by CJCC 

● Unique ID and Password per 

Reporting Facility 

● Please make sure there are no 

spaces at the end or beginning of 

the login information



Introduction Page

● No information is required for this 

page

● Please select the Next button to 

move on throughout the entirety of 

the report



Report Filing 
● The person who physically completes 

the report should be listed in the first 

field. This will be the primary point 

of contact at the facility.

● JPM will be required to verify the 

report and should be listed in the 

second field. 

● Please select the month using the 

provided drop down list. 



Reporting Facility

● Please select the facility for which 

you are reporting. 

● If you are reporting for multiple 

facilities, please select the one 

associated with the current ID and 

password. 

● All facilities should be listed in the 

drop down menu. 

● If you do not see your facility, please 

contact P’Aris Dokes.



Secure Custody
● Use the provided field to indicate 

how many juvenile offenders were 

held in Secure Custody during the 

previous month. 

● If NO juveniles were held, fill the 

space with a 0. This will take you to 

the end of the report. 

● Personal Information regarding each 

juvenile offender will be populated 

after this page.



Individual Secure Custody 
● Based on the number indicated in 

the previous slide, you will be 

prompted to fill out information 

for EACH juvenile. 

● Please fill out all of the information 

for the first juvenile and click next. 

● This page will be populated and 

filled out for each juvenile.

● This section is formatted similar to 

your current reporting. 



Juvenile Personal Information

● Please provide the personalized 

information for the juvenile in secure 

custody. 

● This will require the race, sex, date of 

birth, and county of residence.

● Race, Sex, Date of Birth, and County 

of Residence all have a provided drop 

down menu. 



Juvenile Race & Sex
● The Race of the Juvenile should be 

selected from the provided list. 

● If the Race of the juvenile was not 

collected at intake, please select Race 

(Unknown).

● The Sex of the Juvenile should be 

selected from the provided list. Note we 

have included Transgender as an option. 

● If the Sex of the juvenile was not 

collected at intake, please select 

Unknown.



Date of Birth & 
County of Residence

● Date of Birth can be selected by the 

provided drop down calendar. Please 

note that the dates shown are in 2016. 

This will need to be adjusted per 

juvenile. 

● County of Residence should be 

selected from the drop down menu. 

Provided are all 159 Georgia 

Counties. 



Date & Time Admitted

● Date Admitted will provide a 

calendar drop down similar to the 

date of birth. Please note that the 

calendar automatically populates on 

today’s date. 

● Time Admitted will be entered in a 

12 hour format. Please be certain to 

include either am or pm when 

indicating time admitted. 



Date & Time Released

● Date Released will provide a calendar 

drop down similar to the date of 

birth. Please note that the calendar 

automatically populates on today’s 

date. 

● Time Released will be entered in a 12 

hour format. Please be certain to 

include either am or pm when 

indicating time admitted. 



Secure Custody Details
● The total time in jail will be 

calculated manually by the time 

admitted & released.

● Please select the accused offense 

from the provided list. If you select 

Other, please specify in the space 

provided. 

● Please indicate whether the juvenile 

received Sight, Sound, Sight & 

Sound, or NO separation. 



Reason for Detention
● Please indicate the reason the 

juvenile was securely detained. 

● If the reason the juvenile was 

securely detained does not meet the 

provided selection, chose Other 

(please specify): 

● There is a space below this to provide 

a description if Other was selected in 

the previous question. If you did not 

select Other, please select No 

Answer.



Incomplete Juvenile Record
● If you select NEXT, and the 

information provided regarding 

the juvenile is incorrect, you will 

not be able to move on in the 

report. 

● Please provide a response in the 

selections with Missing Answer(s) 

above them. 

● Once this information is complete, 

select NEXT at the bottom of the 



Additional Juvenile Information
● If you had indicated that you held more than 1 juvenile in secure custody during 

the reporting period, a personal information page will be populated for 

additional juveniles. 

● The information provided on these pages is the same as the previous. Please be 

aware that you are not duplicating juvenile’s personal information. 

● Once you have completed the personal information for all juveniles in secure 

custody for the reporting period. Select NEXT to move on in the report. 



Reporter Information
● Before completing the report, 

please list the JPM who certifies 

the Jail Monitoring Report, as well 

as their official title. 

● Additionally, please list your office 

phone number in the last blank. 

Do not include any dashes in the 

number. 



Answer Summary Page
● After you have completed all of the

juvenile’s information, the report will

provide a summary page.

● Please print a copy of this page

(CTRL + P) for your records.

● If you realize a mistake in your

summary page, use the PREVIOUS

button to navigate back to this page.

● You must select NEXT at the bottom

of this page to submit the report.



Questions
Keima Davis Juvenile Detention Compliance Monitor 
Keima.Davis@cjcc.ga.gov

Kayla Kane; Research Analyst
Kayla.Kane@cjcc.ga.gov
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