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Foreword

The Office on Violence Against Women (OVW), a component of the U.S. Department of
Justice, provides national leadership in developing the nation's capacity to reduce
violence against women through the implementation of the Violence Against Women Act
(VAWA). Created in 1995, OVW administers financial and technical assistance to
communities across the country that are developing programs, policies, and practices
aimed at ending domestic violence, dating violence, sexual assault, and stalking.
Currently, OVW administers three formula grant programs and 18 discretionary grant
programs, which were established under VAWA and subsequent legislation.

The Grants Financial Management Division (GFMD) provides policy guidance and
support services for the Office on Violence Against Women in all matters related to
financial grants management of its programs. The major responsibilities include pre-
and post-award financial grant processing, financial grants management technical
assistance, and grants financial management training to grantees and program staff.

This guide is intended to be used by our grant recipients as a resource of information to
assist in the everyday management of OVW grants. This guide should be used in
conjunction with OVW program guidance and the applicable rules and regulations for
Federal grants management.

Since this is the first version of OVW’s Financial Grants Management Guide, we
welcome any comments on the content or suggestions for future improvements. The
OVW Grants Financial Management Division staff is available to assist you with
guestions and may be reached at 1-888-514-8556 or OVW.GFMD@usdoj.gov. We look
forward to hearing from and meeting you during the course of your grant period.

Thank you,

Donna J. Simmons
Associate Director
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PART I: GENERAL INFORMATION
Chapter 1: Use of the Guide

HIGHLIGHTS OF CHAPTER:

Direct Recipients
Subrecipients
Contractors

This Guide is intended to be used for the administration of Federal award programs
administered by the Office on Violence Against Women (OVW) in conjunction with the
provisions of the Office of Management and Budget (OMB) circulars and government-
wide common rules applicable to grants and cooperative agreements, program
guidelines, application kits, special conditions, terms and conditions, regulations and
statutes.

This document is provided for the use of all recipients and their subrecipients of Federal
grant programs administered by OVW. This Guide is to serve as a reference of
information to assist in the everyday financial management and grants administration of
OVW grant programs. Users of this Guide may include administrators, financial
management specialists, grants management specialists, accountants, and auditors.
These individuals are to use the Guide as their financial policy reference in executing
their duties under agency-funded programs and projects. Additionally, the document is
structured to serve as a training manual for new employees. Specific organizations and
individuals that are to use this Guide include:

DIRECT RECIPIENTS

Formula and discretionary recipients shall adhere to the provisions of this Guide.
Programmatic and technical requirements for formula and discretionary recipients are
contained in the program guidelines.

SUBRECIPIENTS

Subrecipients of OVW awards may also use this Guide as a reference in administering
their subaward. The OMB circulars and government-wide common rules specific to the
subrecipient organization type should also apply.

CONTRACTORS

This Guide is not for the direct use of contractors. However, direct recipients should
ensure that monitoring of organizations under contract to them is performed in a manner
that will ensure compliance with their overall financial management requirements.



Chapter 2: Resources

HIGHLIGHTS OF CHAPTER:

OMB Circulars/Code of Federal Regulations (CFR)
Office of the Inspector General (OIG) Fraud Hotline
Other Available Resources

This Guide incorporates by reference the provisions of OMB circulars/CFRs and

government-wide regulations and agency-specific regulations governing grants and
cooperative agreements. These circulars and common rules include the following:

OMB CIRCULARS/CODE OF FEDERAL REGULATIONS (CFR)

Administrative Requirements:

28 CFR Part 66 Grants and Cooperative Agreements with State and Local
Governments (formerly known as OMB Circular A-102)
28 CFR Part 70 Uniform Administrative Requirements for Grants and Agreements

With Institutions of Higher Education, Hospitals and Other Non-
Profit Organizations (formerly known as OMB Circular A-110) (2
CFR Part 215)

Cost Principles:

2 CFR Part 220 Cost Principles for Educational Institutions (formerly known as
OMB Circular A-21)

2 CFR Part 225 Cost Principles for State, Local, and Indian Tribal Governments
(formerly known as OMB Circular A-87)

2 CFR Part 230 Cost Principles for Non-Profit Organizations (formerly known as

OMB Circular A-122)

Audit Requirements:

OMB Circular A-133 Audits of States, Local Governments, and Non-Profit
Organizations

Code of Federal Regulations (CFR):

Title 28 Judicial Administration

OFFICE OF THE INSPECTOR GENERAL (OIG) FRAUD HOTLINE

Grantees must promptly refer any credible evidence or allegations of fraud, waste, and
abuse regarding grant funds to the Department of Justice Office of the Inspector General
(OIG). Potential fraud, waste, abuse or misconduct should be reported to the OIG by:

Mail:  Office of the Inspector General
US Department of Justice
Investigations Division
950 Pennsylvania Avenue, N.W.
Room 4706
Washington, DC 20530




Email: oig.hotline@usdoj.gov
Phone: 1-800-869-4499
Or fax: 202-616-9881

Additional information is available on the DOJ OIG website at www.usdoj.gov/oig.

OTHER AVAILABLE RESOURCES

Central Contractor Registration (CCR) - the application process also involves an
updated and current registration by the applicant with ccr.gov. Eligible applicants
must confirm CCR registration at http://www.ccr.gov

Department of Health and Human Services, Financial Management, Division of
Cost Allocation -- for information on Indirect Cost Rate Proposals
http://rates.psc.gov/

Dun & Bradstreet (D&B) http://www.dnb.com/us/ -- applicants must provide a
Data Universal Numbering System (DUNS) number with their application. A
DUNS number may be obtained at no cost by calling the dedicated toll-free
DUNS number request line at 1-866-705-5711 (U.S. and U.S Virgin Islands), 1-
800-234-3867 (Alaska and Puerto Rico) or at http://fedgov.dnb.com/webform

Electronic Code of Federal Regulations (e-CFR) — for electronic access to
information produced by the Federal government visit
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&tpl=%2Findex.tpl

Excluded Parties List System (EPLS) — Information regarding entities debarred,
suspended, proposed for debarment, excluded or disqualified under the
nonprocurement common rule, or otherwise declared ineligible from receiving
Federal contracts, certain subcontracts, and certain Federal assistance and
benefits can be found at www.epls.gov

Federal Audit Clearinghouse — for submission of OMB Circular A-133 audits at
http://harvester.census.gov/sac/

Grants Management System (GMS) https://grants.ojp.usdoj.gov — website used
to view award documents and to submit grant adjustment notices,
progress/program reports, and quarterly financial reports (SF 425)

Grants.gov — to find and apply for grant opportunities visit http://www.grants.gov.

Office of Justice Programs (OJP) —

0 GMS Help Desk -- for password issues, please call (888) 549-9901

0 Procurement Procedures - for guidance on procurement under DOJ
grants visit
http://www.0ojp.usdoj.gov/funding/pdfs/procurement procedures.pdf
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¢ Office of Management and Budget — for information on government-wide grants
management policy visit http://www.whitehouse.gov/omb/grants default

¢ Office on Violence Against Women (OVW) http://www.ovw.usdoj.gov/ —

(0}

Grants Financial Management Division — for grants financial management
guestions and technical assistance, via email at OVW.GFMD@usdoj.gov
or via phone at 1-888-514-8556

Grants Management System (GMS) Support — for technical assistance
(other than password issues) using the Grants Management System via
email at OVW.GMSSupport@usdoj.gov or call 866-655-4482

Post Award Instructions — for information on accepting your grant award,
payment requests, reporting and closing out awards visit
http://www.ovw.usdoj.gov/docs/post-award.pdf

Program Reference Guide — for assistance in applying for OVW grant
programs at http://www.ovw.usdoj.gov/docs/resource-guidebook. pdf

Program Solicitations -- http://www.ovw.usdoj.gov/closed-solicitations.htm
and http://www.ovw.usdoj.gov/open-solicitations.htm

Progress Reporting -- for more information on progress reporting and
sample reporting forms, please visit the VAWA Measuring Effectiveness
Initiative Website at http://muskie.usm.maine.edu/vawamei/

¢ Regulations.gov — online resource for US Government regulations from nearly
300 agencies is available at http://www.regulations.qov
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Chapter 3: Conflicts of Interest

HIGHLIGHTS OF CHAPTER:

Codes of Conduct
Appearance
Prior approval

Personnel and other officials connected with agency-funded programs shall adhere to
the following requirements:

CODES OF CONDUCT

Recipients and subrecipients should maintain a written code of standards of conduct
governing the performance of their employees engaged in the award and administration
of grants, subawards, and contracts. No employee, officer or agent shall participate in
selection, or in the award or administration of a subaward, contract or hiring decision
supported by Federal funds if a conflict of interest, real or apparent, would be involved.
Such a conflict would arise when the employee, officer or agent, an immediate family
member, a partner, or an organization which employs, or is about to employ, any of the
above, has a financial or other interest in the firm or individual selected. Individuals shall
recuse themselves from being personally involved with these types of decisions.

The recipient's or subrecipient's officers, employees or agents will neither solicit nor
accept gratuities, favors or anything of monetary value from current or potential
contractors and employees and parties to subagreements. Grantees and subgrantees
may set minimum rules where the financial interest is not substantial or the gift is an
unsolicited item of nominal intrinsic value. The standards of conduct must provide for
disciplinary actions to be applied for violations of such standards by the grantee's and
subgrantee's officers, employees, or agents, or by contractors or their agents.

APPEARANCE

Recipients and subrecipients of OVW funds will avoid using grant award funds in a
manner which might result in or create the appearance of the following:

Using his or her official position for private gain;

Giving preferential treatment to any person;

Losing complete independence or impatrtiality;

Making an official decision outside official channels; or

Affecting adversely the confidence of the public in the integrity of the
Government or the program.

For example, when a recipient of Federal funds makes subawards under any
competitive process and an actual conflict or an appearance of a conflict of interest
exists, the person for whom the actual or apparent conflict of interest exists should
recuse himself or herself not only from reviewing the application for which the conflict
exists, but also from the evaluation of all competing applications.

12



PRIOR APPROVAL

It is a conflict of interest for a current or former board member of a nonprofit organization
to receive consulting fees or contracts from Federal grants to organizations of which the
person serves as a member of the board, unless approved in advance by OVW.

A recipient must notify OVW in writing of its decision to hire an individual to fill a grant-
funded position, or to receive, or otherwise derive direct financial gain from, a sub-grant
or contract that is made with grant award funds, where the individual is either an
immediate family member or business partner of an official or employee of the grantee.

13



PART Il: PRE-AWARD REQUIREMENTS
Chapter 1: Application Process

HIGHLIGHTS OF CHAPTER:

Program Announcements

Eligible Recipients

Dun & Bradstreet Data Universal Numbering System (DUNS)

Central Contractor Registration (CCR)

Assurances and Certifications

Seat Belt Use by Government Contractors, Subcontractors, and Grantees
Text Messaging While Driving

PROGRAM ANNOUNCEMENTS

OVW releases program announcements or solicitations for each of its programs that
provide a brief description of the funding opportunity and other important information.
These announcements can be found at the OVW (http://www.ovw.usdoj.gov/open-
solicitations.htm) and Grants.Gov (www.grants.gov) websites. A compilation of
government-wide assistance programs may be found in the Catalog of Federal Domestic
Assistance (CFDA) at www.cfda.gov. These websites will provide you, at minimum, a
link to the full application kit and online application system.

The following types of information can be found in the program guidance/solicitation
packages for each specific program:

. Deadlines (Letters of Intent, Registration, Application)

. Eligibility

. Program Specific Information (Award Period, Award Amount, Scope,
Unallowable Activities)

. Performance Measures

. How to Apply

. What an Application Must Include

. Selection Criteria

. Review Process

. Additional Requirements

. Application Checklist

ELIGIBLE RECIPIENTS

The following chart is intended to assist potential applicants identify OVW grant
programs for which they are eligible to apply. Please review the program solicitations for
more specific detail on eligibility. It is very important that applicants review this
information carefully. Applications that are submitted by non-eligible entities will be
removed from further consideration during the initial review process.
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DUN & BRADSTREET DATA UNIVERAL NUMBERING SYSTEM
(DUNS)

All grant applicants must have a DUNS number when applying for Federal grants and
cooperative agreements. QOrganizations may receive a DUNS number at no cost by
calling the toll-free DUNS number request line at 1-866-705-5711. Additional
information can be found at http://www.dnb.com/us/. Individuals who apply for grant
awards or cooperative agreements from the Federal Government are exempt from this
requirement.

17


http://www.dnb.com/us/�

CENTRAL CONTRACTOR REGISTRATION (CCR)

Effective 2009, all current and potential grant recipients that apply for assistance from
the Federal Government must register with the CCR database using their DUNS
number. The CCR is the primary registrant database for the U.S. Federal Government
and registrants are required to complete a one-time registration. Registrants must
update or renew their registration at least once per year to maintain an active status.
The CCR collects, validates, stores, and disseminates data in support of agency
acquisition missions, including Federal agency contract and assistance awards. The
term "assistance awards” includes grants, cooperative agreements, and other forms of
Federal assistance. Registrants can access the CCR homepage at http://www.ccr.gov.

ASSURANCES AND CERTIFICATIONS

Recipients are required to comply with several certification and assurance requirements
as a condition of receiving Federal funding.

Civil Rights

Applicants must assure and certify that they comply, and assure the compliance of their
subrecipients, with all applicable civil rights nondiscrimination requirements as set forth
on the OJP Assurances Form 4000/3 (Attachment to Standard Form [SF] 424).

In the event that a Federal or State court or Federal or State administrative agency
makes a finding of discrimination after a due process hearing on the grounds of race,
color, national origin, sex, or disability against a recipient of Federal funds, or any
subgrantee or contractor of that recipient, a copy of such findings must be forwarded to
OJP, Office for Civil Rights (OCR).

All recipients and their subrecipients must also provide OCR with an Equal Employment
Opportunity Plan, if required to maintain one, where the award is $500,000 or more.

Lobbying, Debarment and Drug-Free Workplace

In order to comply with the certification and assurance requirements provided in the
common rules for lobbying, drug-free workplace, and suspension and debarment (so
that recipients do not have to sign three certifications), they have been combined into
OJP Form 4061/6, entitled “Certifications Regarding Lobbying; Debarment, Suspension
and Other Responsibility Matters; and Drug-Free Workplace Requirements”.

Lobbying Certification - This certification must be submitted prior to recommendation for
or against an award. U.S. Department of Justice’s (DOJ) codification of the government-
wide common rule for restrictions on lobbying, 28 CFR Part 69, provides guidance on
requirements that recipients shall meet in order to receive Federal funds. (See also
discussion on Lobbying; Part Ill: Post Award Requirements, Chapter 16: Unallowable
Costs).

The following restrictions on lobbying are applicable to all recipients and subrecipients
(in addition to the restrictions imposed by recent revisions to 18 United States Code
[U.S.C.] 1913). Interim Final Guidance for New Restrictions on Lobbying was published
in the Federal Register in December 1989. The Lobbying Disclosure Act of 1995
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included amendments that have an impact on the guidance provided in 1989. Per 31
U.S.C. 1352, the restrictions on lobbying are as follows:

No federally appropriated funds may be expended by the recipient of a
Federal award, cooperative agreement, or contract to pay a person for
influencing or attempting to influence an officer or employee of any agency, a
member of Congress, an officer or employee of Congress, or an employee of
a member of Congress in connection with any of the following covered
Federal actions: the awarding of any Federal contract; the making of any
Federal grant; the entering into of any cooperative agreement; and the
extension, continuation, renewal, amendment, or modification of any Federal
contract, grant, or cooperative agreement.

Each person who requests or receives from an agency an initial Federal
contract, award, or cooperative agreement (including subcontracts,
subawards, and contracts under cooperative agreements) exceeding
$100,000 shall file with that agency a certification regarding lobbying. The
certification shall be submitted to the agency making the award. Each person
is certifying that:

0 He/she has not made and will not make any payment for a lobbying
activity.

o If any non-Federal funds have been paid or will be paid to any person,
he/she will complete and submit a “Disclosure of Lobbying Activities”
form (Disclosure Form).

0 The language of this certification will be included in his/her award
documents for all subawards at all tiers (including subcontracts,
subawards and contracts under awards, and cooperative
agreements), and all subrecipients shall certify and disclose
accordingly.

0 Each person, if applicable, shall submit the Disclosure Form to the
agency making the award. The recipient or subrecipient is responsible
for reporting lobbying activities of its employees if the employee’s
tenure is less than 130 working days within 1 year immediately
preceding the date of the recipient's or subrecipient's application or
proposal submission.

0 A subrecipient who requests or receives Federal funds exceeding
$100,000 shall be required to file with the agency making the award a
certification and a Disclosure Form, if applicable. All certifications shalll
be maintained by the agency making the award and all Disclosure
Forms shall be forwarded from tier to tier until received by the Federal
agency making the award. That agency shall forward all Disclosure
Forms to the awarding agency. The Disclosure Form shall contain the
following information:

= Name and address of reporting entity;

= Federal program name;

» Federal award number;

= Federal award amount; and

= Name and address of lobbying registrant.

Each person shall file a Disclosure Form at the end of each calendar quarter
in which there occurs any event that requires disclosure or that materially
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affects the accuracy of the information contained in any Disclosure Form
previously filed by such persons. Examples of such events are:

o0 A cumulative increase of $25,000 or more in the amount paid or
expected to be paid for influencing or attempting to influence a
covered Federal action;

0 A change in the person(s) or individual(s) influencing or attempting to
influence a covered Federal action; or

0 A change in the officer(s), employee(s), or member(s) contacted to
influence or attempt to influence a covered Federal action.

0 Penalties and enforcement of lobbying restrictions shall be as follows:

= Any person who makes an expenditure prohibited by the New
Restrictions on Lobbying shall be subject to a civil penalty of
not less than $10,000 and not more than $100,000 for each
such expenditure.

= Any person who fails to file or amend the Disclosure Form to
be filed or amended, if required, shall be subject to a civil
penalty of not less than $10,000 and not more than $100,000
for each such failure.

In summary, the common rule for lobbying requires that recipients and their
subrecipients certify they will comply with the lobbying common rule. This requirement is
only for awards exceeding $100,000. (See Part Ill, Chapter 16: Unallowable Costs, for
cost restrictions relating to lobbying).

Debarment and Suspension Certification - This certification must be completed prior to
recommendation for or against an award. The government-wide common rule for
debarment and suspension, 2 CFR 180, provides guidance on requirements that
recipients shall meet in order to receive Federal funds. DOJ's implementation of the
common rule is found at 2 CFR 2867.

1) Title 2 of the CFR Part 180 provides that executive departments and agencies
shall participate in a system for debarment and suspension from programs and
activities involving Federal financial and nonfinancial assistance and benefits.
Debarment or suspension of a participant in a program by one agency has
government-wide effect. It is the policy of the Federal Government to conduct
business only with responsible persons, and these guidelines will assist agencies
in carrying out this policy.

2) Most grantees will use OJP Form 4061/6. Certifications must be completed and
submitted by recipients of discretionary awards to the awarding agency’'s
program offices during the application stage.  State formula recipients are
exempt from submission of this certification but are responsible for monitoring
subrecipient submissions of the lower tier certification (OJP Form 4061/1) and for
maintaining them at the State level.

3) Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary
Exclusion — Lower Tier Covered Transactions (OJP Form 4061/1 or like form).
This requirement includes persons, corporations, etc., that have critical influence
on or substantive control over the award. The direct recipient will be responsible
for monitoring the submission and maintaining the official subrecipient
certifications.
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In summary, the debarment and suspension common rule requires that both recipients
and their subrecipients certify they will comply with the debarment and suspension
common rule. Subcontractors are not required to certify if their subaward is less than
$100,000.

Drug-Free Workplace Certification - This certification must be submitted prior to
recommendation for or against an award. The government-wide common rule for drug-
free workplace, 28 CFR Part 83, provides guidance on requirements that recipients shall
meet in order to receive Federal funds.

28 CFR Part 83 implements the statutory requirements of the Drug-Free Workplace Act
of 1988. All recipients receiving awards from any Federal agency shall certify to that
agency that they will maintain a drug-free workplace. A recipient who is an individual
shall certify to the agency that his or her conduct of award activity will be drug free. If a
recipient makes a false certification, the recipient is subject to suspension, termination,
and debarment.

1) The State agency responsible for administering the block/formula award shall
submit a drug-free workplace certification to the awarding agency and shall be
responsible for obtaining a drug-free workplace certification from each State
agency that is subawarded funds. Subrecipients that are not State agencies are
not required to submit a drug-free workplace certification.

2) Arecipient is required to make the required certification for each award. The one
exception to this rule is that a recipient which is a State, including a State
agency, may elect to make a single annual certification to each awarding agency
from which it obtains awards, rather than making a separate certification for each
award or workplace. Only one such annual certification needs to be made to
each Federal agency which will cover all of that State agency’s workplaces.

3) There are two different certifications: one for individuals and one for
organizations. The individual recipient certifies that he or she will not engage in
the unlawful manufacture, distribution, dispensation, possession, or use of a
controlled substance in conducting any activity with the award. The
organizational recipient certifies that it will provide a drug-free workplace by:

a) Publishing a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled substance is
prohibited in the recipient’'s workplace and specifying the actions that will be
taken against employees for violation of such prohibition.

b) Establishing a drug-free awareness program to inform employees about:

i) The dangers of drug abuse in the workplace;

ii) The recipient’s policy of maintaining a drug-free workplace;

iii) Any available drug counseling, rehabilitation, and employee assistance
programs; and

iv) The penalties that may be imposed upon employees for drug abuse
violations occurring in the workplace.

c) Making it a requirement that each employee to be engaged in the
performance of the award be given a copy of the employer’s statement about
drugs in the workplace.

d) Notifying the employee that, as a condition of employment under the award,
the employee will:

i) Abide by the terms of the statement; and
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ii) Notify the employer of any criminal drug statute conviction for a violation
occurring in the workplace not later than 5 calendar days after such
conviction.

e) Notifying the awarding agency within 10 calendar days after receiving notice
from an employee or otherwise receiving actual notice of such conviction.

f) Taking one of the following actions, within 30 calendar days of receiving
notice, with respect to any employee who is so convicted:

i) Taking appropriate personnel action against such an employee, up to and
including termination; or

i) Requiring such employee to participate satisfactorily in a drug abuse
assistance or rehabilitation program approved for such purposes by a
Federal, State, or local health, law enforcement, or other appropriate
agency.

g) Making a good faith effort to continue to maintain a drug-free workplace.

In summary, the drug-free workplace common rule requires that ONLY direct recipients
of Federal awards certify they will comply with the drug-free workplace common rule.
There is no dollar threshold for certification.

Standard Assurances

An authorized representative of the applicant organization must also assure and certify
compliance with all applicable Federal statutes, regulations, policies, guidelines, and
requirements outlined in the Standard Assurances (OMB Approval # 1121-0140).

SEAT BELT USE BY GOVERNMENT CONTRACTORS,
SUBCONTRACTORS, AND GRANTEES

Pursuant to 23 U.S.C. 402 and 403, and 29 U.S.C. 668, each recipient agency of
Federal contracts, subcontracts, and grants shall encourage adoption and enforcement
of on-the-job seat belt policies and programs for its employees, contractors, and
subrecipients when operating company-owned, rented, or personally owned vehicles.

TEXT MESSAGING WHILE DRIVING

Pursuant to Executive Order 13513 of October 1, 2009, “Federal Leadership on
Reducing Text Messaging While Driving”, all DOJ recipients and subrecipients are
encouraged to adopt and enforce policies that ban text messaging while driving a vehicle
when performing work funding under DOJ grant programs. Beginning in Fiscal Year
2010, all grant awards include a special condition informing grantees of this Order.
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Chapter 2: Application Review

HIGHLIGHTS OF CHAPTER:

Review of Application for Federal Assistance (SF 424)
Financial Analysis

OVW is required to review applications in order to assure that awards issued meet
certain legislative, regulatory, and administrative requirements. OVW follows the
requirements stipulated in the administrative requirements for grants and agreements
that are codified at 28 Code of Federal Regulations (CFR) Parts 66 and 70.

REVIEW OF APPLICATION FOR FEDERAL ASSISTANCE (SF 424)

An examination of the Application for Federal Assistance (SF-424) is conducted to
determine:

1. Type of Applicant — This information is used to determine eligibility for the
program. Examples include State Government, Individual, Not-for-profit
with 501C3 Status or Private Institution of Higher Education.

2. Legal Name — This legal name is reviewed and used to determine if the
applicant organization is a current DOJ recipient or a new applicant.

3. Organizational DUNS — OVW verifies that the applicant's DUNS is
registered and active within the CCR and the organization’s registration
matches the application and DOJ records (for current recipients).

4. Address —The address is reviewed together with the Legal Name and
DUNS number to determine if the applicant is a current DOJ grantee or a
new applicant.

5. EIN/Vendor No. — If it is determined that the applicant organization is a
new applicant, then in coordination with OJP, OVW will assign the
organization an “OJP Vendor Number” for administrative purposes only.
This number is used to track awards, payments, and reports in DOJ’'s
accounting and grant systems. The OJP Vendor Number can 