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FY 14 
JUVENILE JUSTICE INCENTIVE GRANT  
SUBGRANTEE WORKSHOP 

August 29, 2013                                     

Workshop Agenda

 Welcome and Logistics

 Grants and Policy Division Overview

 Award Packet Activation

 Subgrant Adjustment Requests 

 Subgrant Expenditure Requests

 Reimbursement Key Notes

 Links and Resources

 Robert Thornton, Division Director

 Aisha Ford, Program Director, Criminal Justice Unit

 Reginald Boyd, Grant Specialist

 Ursula Kelley, Grant Specialist

Grants and Policy Division Staff
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Grants and Policy Division Overview

 Oversees financial management

 Audits fiscal and programmatic activities

 Develops and coordinates processes

 Conducts site visits to ensure subgrantee compliance

 Collects and reports outputs and outcomes for grants to state 
and federal stakeholders

 Drafts formula and competitive grant applications

 Tracks national best practices, training opportunities and 
program models

 Participates in Georgia victim service providers capacity-
building 

CJCC Contact Information

• Website Address
http://cjcc.georgia.gov

• Mail: Juvenile Justice Incentive Grant 

Criminal Justice Coordinating Council
104 Marietta Street, NW, Suite 440
Atlanta, Georgia 30303-2743

• Phone:  404-657-1956

• Fax:      404-657-1957

Award Packet Activation

Juvenile Justice Incentive Grant

Grant Period:  August 01, 2013 - June 30, 2014
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Accepting Your Award

 Most award packages were mailed August 6, 2013 and are due
back to CJCC by September 16, 2013 (45 days from the award date)

 Refer to enclosed instructions when completing your award
package

 Carefully review special conditions

 Funds cannot be drawn down until all documentation is received
and approved

 The Authorized Official for your grant must sign all award
package documents

Authorized Official

 Government Agencies

 County Commission Chair 

 Delegating Signing Authority- Signature 
Authorization Letter

 The Authorized Official must sign award documents

 Signing authority can be delegated for reporting 
purposes by submitting a Signature Authorization 
Letter

 Authority applies to this grant only
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Accepting your Award (cont.)

 Documents in the award packet to complete:

 Special Conditions

 Reimbursement Selection Form 

 Subgrant Adjustment Request (SAR) #1 

 Subgrant Expenditure Report/Request for Funds

 Request for Initial Advance Payment Form

Subgrant Adjustment Requests (SAR)
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Subgrant Adjustment Requests (SAR)

 Submit SAR #1 with your Award Package 

 Submit a formal request when requesting revisions for 
the following:

 Budget Adjustment

 Project Officials/Addresses

 Project Personnel

 Goals and Objectives

Subgrant Expenditure Requests (SER)
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Subgrant Expenditure Reports (SERs)

 Schedule for Submitting Reimbursements:

 Quarterly/Monthly – due 30 days after the end of each 
quarter or 15 days after the end of each month

 All grant-related expenses incurred for the quarter must 
be listed on submitted SERs to obtain reimbursement

 Expenses must be incurred during the grant period 

 Document(s) must be signed by the authorized official 
or the designee

Request for Initial Advance Payment
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Request for Initial Advance Payment

Reimbursement Key Notes

If the expense is not listed in 
your approved budget, you 

cannot claim it!



Juvenile Justice Grantee Workshop, 
8/29/2013

8

Tips for Successfully Submitting Your 
Reimbursement Request

 Submit the following with each request:

 Subgrant Expenditure Report/Request for Funds Form
(turnaround document) signed by the authorized

official /designee

 Supporting documents (if applicable)

 Purchase Orders

 Invoices

 Proof of Payment

Links and Resources 

Contact Information

 Aisha Ford, Program Director

 404-657-2045 Office

 404-657-1957 Fax

 Aisha.Ford@cjcc.ga.gov

 Reginald Boyd, Grant Specialist

 404-657-2073 Office

 404-657-1957 Fax 

 Reginald.Boyd@cjcc.ga.gov
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Helpful Links & Resources

 Criminal Justice Coordinating Council
http://cjcc.georgia.gov

 Juvenile Justice Incentive Grant
http://cjcc.georgia.gov/juvenile-justice-incentive-grant

Questions??? 


