Performance Measurement Tool
(PMT) User's Guide

American Recovery and Reinvestment Act (ARRA)

and

FY09 JAG Programs

Grantee Level Data Entry:
November 2009 With Subrecipients

Activities are only implemented at the
subrecipient level

m BJA Performance Measurement Tool (PMT)
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This User’s Guide has been specifically developed to
assist grantees in navigating through the Performance
Measurement Tool (PMT). All of the screens and
Instructions provided in this guide apply only to the
grantee. Instructions on how to navigate through PMT for
subrecipients can be found in the Subrecipient PMT User’s
Guide, which we have placed on the subrecipients

Info & Resources screen of the PMT. Grantors,

please make sure to inform your subrecipients about the
location of their User’s Guide.

BJA Performance Measurement Tool (PMT)




Grantee Level Data Entry with Subrecipients

B’A About this Guide

How to Get the Most Qut of the Users Guide

This Users Guide will assist you in navigating through the
Performance Measurement Tool. The beginning of each segment will
offer a overview of the general steps you will need to follow in order to
enter data in the PMT.

Each Step will explain the process you must complete in order to
properly enter data in the PMT. After each step are screen shots to
help you become more familiar with the system.

Please remember to ‘follow the red buttons!’

The PMT will always highlight your next step by changing the button color
from blue to red. If you are unsu(;ebwhat your next step is, just click the
red button.

BJA Performance Measurement Tool (PMT)




Grantee Level Data Entry with Subrecipients

BJA Data to be Reported

(ARRA) JAG measures are divided into two data types:
Program Performance Measures (Numbers) and Narrative Questions

»Program Performance Measures are established to report on program
activities funded by the award. They help to demonstrate how well BJA is
meeting the goal of the JAG Program.

»Narrative Questions are the 7 questions required of all BJA grantees.
All reporting should be completed in the PMT.

Then, you must create a report (GMS report) in the PMT that you save to
your computer and submit annually to BJA through the Grants

Management System (GMS) in November. During the non-submission
periods, you are encouraged to create a report for your records.

BJA Performance Measurement Tool (PMT)




B. ’A PMT ReEorting Periods

REPORTING PERIODS:

» Quarterly: After the initial period (March 1 — June 30, 2009 for
ARRA JAG and October 2008- September 2009 for FY09 JAG ),
your reporting will move to a quarterly schedule. You are required
to complete program performance measures reporting in the PMT
every 3 months. You will have 30 days following the close of the
reporting period to enter the data. You are encouraged to create a
report for your records after each quarters reporting.

» Annually: During the July - September quarter you must answer
the narrative questions as well as the program performance
measures for that quarter. The narrative questions are based on
the previous 12 months (Oct — Sept) of activity. You report this
Information in the PMT (not GMS) and submit a GMS report
annually to BJA through the GMS by November 29 for ARRA
JAG and FY09 JAG.

Grantee Level Data Entry with Subrecipients

BJA Performance Measurement Tool (PMT)
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ARRA JAG PMT Reporting Schedule

Reporting Period

Type of Data Required

Due Date

Upload to GMS?

Initial Reporting Period

March 1 - June 30

Program Performance Measures

August 30th

No

From this point forward, reporting will occur quarterly as noted on this schedule

September 30 | and Narrative miormation | October 3ot | 6% Do RuemoeT

DCe)gteontitta)rerl 3-1 Program Performance Measures January 30th No

J,?/lr;l:;r]y;l_ Program Performance Measures April 30th No
Jmed0 | andNarrative miormation | %uy 30 No

BJA Performance Measurement Tool (PMT)
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JAG PMT Reporting Schedule

Reporting Period

Type of Data Required

Due Date

Upload to GMS?

Initial Reporting Period

October 1, 2008 -
September 30,
2009

Program Performance Measures
and Narrative Information

November
29th

Yes, by November
29th

From this point forward, reporting will occur quarterly as noted on this schedule

Dc;ggorgsérl 3:1 Program Performance Measures January 30th No
J&r;ig:ygll- Program Performance Measures April 30th No

\']A\lfr:g %’:0 Program Performance Measures July 30th No
o | e ™ | oouesom | 165 2 S

BJA Performance Measurement Tool (PMT)
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Subrecipient Reporting Schedule

Reporting Period

Type of Data Required

Due Date

Initial Reporting Period

March 1-June 30, 2009
(ARRA JAG)

October 2008-Sepetmber
2009 (FY 09 JAG)

Program Performance Measures

Grantor Defined

From this point forwa

rd, reporting will occur quarterly as noted

on this schedule

October 1 - December 31

Program Performance Measures

Grantor Defined

January 1 - March 31

Program Performance Measures

Grantor Defined

April 1 - June 30

Program Performance Measures

Grantor Defined

July 1 - September 30

Program Performance Measures

Grantor Defined

BJA Performance Measurement Tool (PMT)




B A Grantee Level Data Entry with Only
. ' Subrecipient Activity

Step 1. LogIn
Step 2: Profile Screen
Step 3: Information & Resources Screen
Step 4. Grantee Federal Awards Screen
a. Award Administration
Step 5: Create a Subrecipient and Subaward
Step 6: Data Entry for Grantee Activity
a. Narrative Questions (when required)
Step 7. Data Entry for Subrecipient Activity
a. General Award Information
b. Purpose Area Selection
c. Activity Types
d. Numerical Data Entry
Step 8: Create a GMS Report

Grantee Level Data Entry with Subrecipients
Only Subrecipient Activity to Report

BJA Performance Measurement Tool (PMT)



Step 1: Log In

https://www.bjaperformancetools.org

BJA Performance Tools L

Enter your userID and
1 password to log into
the system

Performance Measurement Tool (PMT)

The BJA Performance Measurement Tool supporis BJA grantees ability 1o identity, collact, and re
pefonmance Maédsuréméant Jata on achdties funded by theélr award. Aler l6gaing in, you will B

B ® Report Data

® Create 3 report ready for the Grants Management Systemn (GMS)

You must ba 3 grantes of BJA to obtain a user ID and password 10 access
uger ID or have questions or any problems; pléase feal fres 1o contact if
APNT SecsmnCor raiad. com

a features. if you need a

elp desk sta st The BJA Performance
: Tools system is
ogin

e DTt 2 composed of 2 online
—— reporting tools that
support BJA grantees:

the Performance
Measurement Tool and
e sosvaing s weica sxmmance vl the Training and
| s euwous rteto eroronse me cusnsec o Calendar of Training and RTeChr."Cal Assistance

: : eporting System. Your

,_._ ; i ———— TeChnlcal Assistance user 1D will identify the

T e | Events - database you are
Hioolageacnio . required to use.

BJA Training and Technical Assistance Tool (TTARS)

The BJA Training and Technical Azsistance Tool helps BJA grantees do the fallowing
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BJA Performance Measurement Tool (PMT)



https://www.bjaperformancetools.org/

Step 2: Profile
BJA Step 3: Information & Resources Screen

enter an additional contact so we can
update you on important PMT reporting
requirements.

Awards screen
(slide 15)

)

-

D FIRST TIME ENTRY:

2 RETURNING USERS:

O S 1. Profile

‘E § Ihformation: Review 1. Logging in will bring you to Information and
P e contact w;fct)rrg?tmn Resources screen (slide 13)

= 2> pre-populated from

i = GMS and add 2. Select and you'll be taken to the
E< additional contact Grantee Federal Awards screen (slide 15)
= name and emall

SEN= (slide 12)

S8

5 % 2. Click Whether you are a first time or returning
i|>) U; and you'II be taken to \x, user, it is important that.you verify your
> ZC) the Grantee Federal u o contact name and email address, and

D

IS

©

©)

BJA Performance Measurement Tool (PMT)



A Step 2. Profile Screen

Info & Resources Profile Federal Awards Home Repaxt= Lialo, Lom Ot !

= profie Check profile for accuracy.

D

Zg- o e o canact oo o e e v g conmre o s poior acveer”| If @ny changes are needed, please update
g q% User I0: TESTOOS your contact information in the GMS
= % g e 1 T system and contact your State Policy
< OUS Romber: 0000 Advisor.

= = Address1: 2107 Wilson Blvd

; = e You may Add an additional contact to
E é Saterrttory: T receive notices from the tool. Click Save
o2 s Additional Contact Information to save
S 3 Authorzed e information entered.

— _

— = 1234557850 Click Continue button to

@ O oo move to the next screen

P Additional I | (Name)

g | | (Phone)

@) | | (Email)

| save Additional Contact Information

BJA Performance Measurement Tool (PMT)
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A Step 3: Information & Resources Screen

Info & Resources Profile Federal Awards

Reports Help Log Qut

Information and Resources \ P
You are responsible for creating a report from the Performance Meas

Grants Management System (GMS). Please see the reporting scheduld
submission periods, you are encouraged to create a report for your i

Performance Measurement Tool ARRA JAG Quarterly Reporting Schedule

Navigation bar — Appears on all
screens to help switch between
different points in the system

ARRA JAG

(+]

| |

Click Continue ~

{

Awards Screen

All screens have contact
information for the helpdesk

dates and other reporting
information for grantees.

expand the box.

This screen contains training

Click on the plus sign [+] to

BJA
button to move to ;
For more information contact BJAPMT @csrincorpor
the Federal Tol-free Technical Assistance Helpdesk Number: 183

BJA Performance Measurement Tool (PMT)




B IA SteE 4: Grantee Federal Awards Screen

(V2]

-

Q :

S ALL USERS: FIRST TIME ENTRY:

O O

‘E § 1. Choose the —» 2. Award Administration: Select the statement
%) : that best describes your administration of JAG
=2 Corfegt rego”'”g funds (slide 16)

= = period an |

g 3 select Begin 3. Click (22 to move forward

':'g g)_ Reporting

S 3 Process —

T 3 (slide 15)

4 =

2GS

-

=

O]
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Grantee Federal Awards Screen

If you would like to view only the current reporting periods, click

October to December 2009 [gegin Reporting Process | [ Create GMs Report |

JAG

Federal Award Number Award Amount Reporting Period Data Entry Status Report Status

October 2008 to September Mot Started Mot Created

REMINDER: An anpem=s

2009-D}-BX-0000 2009 | Create GMS Report |

Start Date: Oct 01, £100,000 report is due to G . .
e Select the correct reporting period for the

October to Dace

= Grantee Federal Award View Current Reporting Periods Only

D

o This screen provides a summary of your data eport status, Ths st n orting periods.

o B View Current Reporting Periods Only

(@)

L =

O o ARRA JAG

S X

0p)] o

E > Federal Award Number Award Amount Reporting Period Data Entry Status Report Status
- — S

= 'S " Not Started Not Created
> B March to June 2009 [ Begin Reporting Process | [ Create GMS Report |
E ?:_. St SR AT e July to September 2009 _blet-Sadaga Mot Created
Ll < ; £100,000 REMINDER: An annual GMS ; ; :

= @ Eﬂh;artngtaet?br::rﬁf.zi?l%g report & due to GMS by 11/ Begin Reporting Process GMS Report |
< % Not Started Not Created
() g

L S

q>) p]

—_ =

-

D

o O

e

-

(40}

| —
O

award you wish to report by clicking Begin
Reporting Process

BJA Performance Measurement Tool (PMT)




B A Step 4a: Award Administration Screen

The Award
Administration screen will
only appear for first-time
| users. kedera  |f you are subawarding all of the funds to
subrecipients, select the first option, ‘All grant
funds are sub-awarded to subrecipients.’

Click the radio button to designate how funds
are administered, then click Continue

Award Administration

For the federal award noted below, please select the butt
grant application.

ARRA JAG

Federal Award Number Awrard Amount
TEST-Award-2009

Start Date: Jan 01, 2009 $100,000

End Date: Dec 31, 2009

Only Subrecipient Activity to Report

—  All grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, services or activities)

~  All grant funds are used by grantee only

Grantee Level Data Entry with Subrecipients

{~  All grant funds are used by grantee and subrecipients (includes disparate jurisdictions)

BJA Performance Measurement Tool (PMT)




A Home / Grantee Status Summary Screen

Info & Resources ~ Profile  FederalAwards =~ Home = Reports — Help  LogOut

Programs ARRA JAE  Reporting Perod: Mar - Jun 03 Federal Award Humb
This is your Home screen.
You can always go back to this
screen by clicking the Home
tab on the navigation bar

Grantee Status Summary for Federal Award Number TEST-Award-2009

Grantee Activity

Amount Allocated for
Grantee Grantee-bevel Activity Data Entry Status mp-url Skatus
) Ready to Create
Liz's Tasting 0 Mo Grantes Activity To Report : 3
Aveaid Acxivivy Since all funds are being
;?imﬂmmwﬁgﬂm}m 30, 2009 and no funds were expended, please use the "Create G awarded to Su breCI plents’ the

compiste reporting for the period March 1, 2009 - June 30, 2009

grantee has no activity to

Subrecipient Activity report.

You have not assigned any subgrantees to award TEST-Award-2009.
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- Emm Click Add a Subaward to add
Award Administration a Subrecipient to this grant.

& Al grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, services or activities) ‘ ‘
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Al grant funds are used by grantee only

= All grant funds are used by grantee and subrecipients (includes disparate jurisdictions)

BJA Performance Measurement Tool (PMT)




B IA SteE 5: Create a SubreciEient and Subaward

Adding Subrecipients to the PMT

Adding a Subrecipient to your federal award is a 2-step process.
First, you will need to Create the Subrecipient in the PMT. Then
you will Add a Subaward to that subrecipient. By doing this you
are creating an account for that subrecipient. The tool will
automatically designate a userlD and password for the
subrecipient. If the grantee chooses to have the subrecipient
report their own data into the PMT, then it is the grantee’s
responsibility to provide the subrecipient this unique userID and
password. Once the subrecipient is created in the PMT, you can
add a new award or add an additional award for any existing
subrecipient.

Grantee Level Data Entry with Subrecipients
Only Subrecipient Activity to Report

BJA Performance Measurement Tool (PMT)



BIA Create New SubreciEient and Subaward

If you would like to create a new subrecipient:

1. Click (slice 20)

2. Enter subrecipient’s organization name, primary contact name,
email, and phone number (slide 21)

3. Click Create New Subrecipient to save the contact
Information and move forward in creating a subaward for the
subrecipient. (slide 21)

Only Subrecipient Activity to Report

4.  Designate subaward number, project period, amount of subaward,
and purpose area and click [_>awe | (slide 22)

Grantee Level Data Entry with Subrecipients

BJA Performance Measurement Tool (PMT)
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A Create New Subrecipient and Subaward

Add a Subrecipient

| Info& Resources ~ Profle  FederalAwards ~ Home  Manage Subrecipients  Reports  Melp

| Program: ARRA JAG  Reporting Period: Jul - Ssp 09 Federal Award Numbse|

Grantee Status Summary for Federal Award Number TEST-Award-2009
Your changes have been saved.

Grantee Activity

This is your Home
screen. You can
always go back to this
screen by clicking the
Home tab on the
navigation bar

Amount Allocated for
Grantee Grantee-level Activity Data Entry Status Report Status
. ) Mot Started Not Created
te Teng %0 [Enter/Edit Data | [‘Create GMS Report |

Subrecipient Activity

You have not assigned any subgrantees to award TEST-Award-2009.

... =

To add a subrecipient, you
will first need to add a
subaward. To do so, click
Add a Subrecipient

BJA Performance Measurement Tool (PMT)




Create New Subrecipient and Subaward

Enter Subrecipient Contact Information

Info & Resources Profile Federal Awards Home Reports Help Log Dut

Program: ARRA JAG Reporting Period: Jul - Sep 08 Federal Award Humber: TEST-Award-200% 5100000

Add a Subaward to Federal Award Number TEST-Award-2009

Enter organization name, and

5
o
(<}
o
=]
reate new subrecipient records here . .
= creat et primary contact name, email and
= P — phone number, then click Create
= R (Name) New Subrecipient.
D {Phane)
o
S (Email)
g Secondary Contack: (Mame)
) {Phone)
U; - Create New Subrecipient |
=
O
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B A Create New Subrecipient and Subaward

Enter Subaward Information

Info & Resources  Profile Federal Awards — Mome —  Manage Subrecipients ~ Reports  Help  Log Out

Program: AREA JAS Reporting Period: Jul - Sep 09 Federal Award Homber: TECT- & ward- 2009 100,000
Subrecipient Information
Edit Subaward Information
Subrecipient User 1D Subaward Project Period Amount of Purpose Area Subaward
Number Subaward Actions

Law Enforcement

Prosecution and Court

Prevention and Education

Corrections and Community Corrections El
Drug Treatment and Enforcement
Planning, Evaluation and Technology rovement

Crime Victim and Witnass

Start: | 2 [w] 1 [w] m'v]_

test TESTO0456 End: [ec [ae][ 3t [ae)] 2000 ]

pE R R ERn
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Enter subaward information and
click Save
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BJA Add New Subaward to Existing Subrecipient

If you would like to add a subaward to an existing subrecipient, then:

1. Ol[e/@ Add a Subrecipient (S||de 24)

2. Locate the correct subrecipient name and click | Add a Subaward
(slide 25)

3. Designate subaward number, project period, amount of subaward,
and the subrecipient’s purpose area and click |_Sawe | (slide 26)

Grantee Level Data Entry with Subrecipients
Only Subrecipient Activity to Report

BJA Performance Measurement Tool (PMT)



Add New Subaward to Existing SubreciEient

Add a Subrecipient
Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out

Programe: ARRA JAG Reporting Period: Jul - Sep 03 Federal Award Number: TEST-Award-2009 $100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009
Your changes have been saved.

Grantee Activity

IS5

o

(«D)

(ae

o

=

= : .

-'L_‘) Amount Allocated for .

< ‘ Grantee Grantee-level Activity Data Entry Status ] If you Would ||ke to
15 Le's Testig $0 B assign an additional
o

8 sunrecipient ACUvIty subaward to a
% You have not assigned any subgrantees to award TEST-Award-2009, preViOUSIy Created
D T subrecipient ,.C|_IC|( Add
= B - o scbrecivient | a Subrecipient

Award Administration

" All grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, services or activities)
" All grant funds are used by grantee only
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&  All grant funds are used by grantee and subrecipients (includes disparate jurisdictions)

BJA Performance Measurement Tool (PMT)




B A Add New Subaward to Existing SubreciEient

Add Subaward to Subrecipient

Info & Resources Profile Federal Awards Home Ma Subrecipients Reports Help Log Out

Program: ARRA JAG Reporting Period: Jul - Sep 08 Federal Award Humber: TEST- Award-2009 £100,000

Add a Subaward to Federal Award Number TEST-Award-2009

The subrecipient has been created.

Subrecipient User ID Password Contact Federal Awards Subrecipient Actions

ARRA JAG d Add a Suﬁﬁ;ﬁ b
v

test TEST0045G uxgikb -y N/A !
More..] [EtitSutnmpimt]

Create new subrecipient records here

Subrecipient Name:

ARRA JAG Contact Information This screen will list all of the subrecipients that
prmany Contact have been added to your PMT.
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Locate the correct subrecipient to whom you would
like to add a subaward to.

Then click Add a Subaward

Secondary Contack: |
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Add New Subaward to Existing SubreciEient

Enter Subaward Information

Info & Resources  Profile  Federal Awands ~ Home — Manage Subrecipients — Reports — Help  Log Out

)
i)
(-
q_) Programe ARRA JAG Reporting Period: jul - Ssp 09 Federal Award Humber: TEST-Award-2008  $100,000
= — — . —
S e
O O
5 % Subrecipient Information
S5 @
N o Edit Subaward Information
=
B — a Subrecipient User ID Subaward Project Period Amount of Purpose Area Subaward
; a S Number Subaward Actions
— ™ Law Enforcement
> O
2 Z star: [ [v] 1 [v] 2009 ¥ i sl s
e " .
LLl GC) best TESTO050G End: |Dec [w]| 31 w]| 2009 v ¢ [~ Comections and Communiy Comections )
c = [~ Use as default dates for ™ Drug Treatment and Enforcement
"CE . % e I~ PBnning, Evaluation and Technology Improvement
o o ™ Grime Victim and Witness
| —
_ O
DO S
= ) I
(¢b)
_1 = ..
S Enter additional
(«b)
= subaward
CG . . .
5 information and click
Save

BJA Performance Measurement Tool (PMT)




Add Additional Subaward to Existing
Subrecipient

If you would like to add an additional subaward to an existing
subrecipient:

1. Click | Add a Subrecipient (S||de 28)

2. Locate the correct subrecipient name and click | Add a Subaward

3. Click [ wes | to verify that you would like to add an additional
subaward for the subrecipient under the current federal award
number (slide 29)

4, Designate subaward number, project period, amount of subaward,
and the subrecipient’s purpose area and click | Sawe | (slide 30)
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Add Additional Subaward to Existing
Subrecipient

Add a Subrecipient
Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out

Grantee Status Summary for Federal Award Number TEST-Award-2009
Grantee Activity

Amount Allocated for
Grantee Grantee Level Activity Data Entry Status .
- Not Started If you would like to
e * [Enter/EditData] | 5ssign an additional

Subrecipient Activity - 1 Subgrant Active for TEST-Award-2009 subaward to a

Subrecipient User ID Subaward Proj Amount of Purpose Datz pl’eVIOUS|y cre ated
Number Perod Subaward Area - .
1 subrecipient, click Add
n a Subrecipient
Test TESTO040G Y000 Jan -Dec 09 £1,000
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| .IH.dd a Suhrecipient. |

Award Administration

i+ All grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, services or activities)
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" All grant funds are used by grantee and subrecipients (includes disparate jurisdictions)
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Add Additional Subaward to Existing
Subrecipient

Verify Additional Subaward Entry

m

Info & Resources Profi Federal Awards Home Manage Subrecipients Reports Help Loqg Out

Program: ARRA JAG  Reporting Period: Jul - S=p 03 Federal Award Number: TEST-Award-2003 5100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009
Add Award - Subaward Already Exists

test already has a subaward under this Federal Award Number. Are you sure you want to create an
additional subaward under this federal award number?

[ ves || mo, cancel |

|
Select Yes to confirm that Frt.stat=
test TESTOO50G TEST-01 Jul - Dec 05 lll Started
you want to add an
additional subaward to this
subrecipient under this

Federal Award Number

Subrecipient User ID Subaward Number | Project Period Arl
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Add Additional Subaward to Existing
A Subrecipient

Enter Information for Second Subaward

Programs ARRA JAG Reporting Period: Jul - Sap 09 Federal Award Humber: TEST-&wand-2005 100,000

G
| —
= "
FeB) Subrecipient Information Enter add|t|0nal Su baward
o Edit Subaward Information |nf0rmat|0n and C||Ck Save
-+
> Subrecipient User ID Subaward Project Period Amount of Purpose Arca Subaward
"§ Humber Subaward Actions
..3 [T Law Enforcement
< T .v] o [™  Prosscution and Court
— : : ™ Prevention and Education =
S test  TESTODS0G End: |Dec [w]| 31 w] 2009 v] ¢ ™ Corections and Community Corrections
e [~ Use as default dates for [T Drug Treatment and Enforcement
% R s " Penning, Evaluation and Technology Improvement
D ™ Crime Victim and Witness
| —
)
-}
(dp)]
=
-
@)

Make sure to enter a different subaward number,
since you are now adding an additional
subaward to a subrecipient who already has one
subaward under this Federal Award Number.
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Grantee Status Summarx Screen

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out
Program: ARRA JAG  Reporting Period: Jul- Sep 09 Federal Award Number, TESTaduarda 08 ... S.00.000.

Subrecipient Activity - 2 subawards Active for TEST-Award-2009

Check  Subrecipient User ID Subaward  Project | Amount Purpose tatus Subaward Actions
Al Humber Period of Area
= Subaward

Not Started
| Enter/Edit Data | |

The new subrecipient and
§_ Grantee Status Summary for Federal Award Number TEST-Award-2009 subaward now appears on
&) Your changes have been saved. yOUf Home Screen, under
i s e Subrecipient Activity.
§ Anwuntt.l;hﬁate_d“for I ™ :
= Grantee Grantee-level Activity Data Entry Status .
< e Now you can begin
5 e i [Enter/Et Data entering data!

o
o
o
o
>
0p)
=
c
@)

r test TESTOO50G TEST-01 Jul-Dec09  £1,000 EHEC::E nt
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r test TESTOOS0G TEST-02 Jul-Dec0s 51,500
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A Step 6: Data Entry for Grantee Activitx

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out
Program: ARRA JAG Reporting Period: Jul - Sep 19 Federal Award Number: TEST- Avward- 2008 S 100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009
Your changes have been saved.

Grantee Activity

Amount thate_dfor I i .
Grantee Grantee-level Activity Data Entry Status Report Status ‘
_ Not Started \  Not Created
LS Testing 30 [Enter/Edit Data | [ Create GHS Report ]

_ [ BE o e T PEnee

Select Enter/Edit Data to begin grantee reporting process

Please Note: You will only have to enter data at the grantee level during July-
September, when the narrative data is due. All other quarters you will see:

Amount Allocated for
Grantee Grantee-level Activity Data Entry Status Report Status

Mot Created
Liz's Testing £0 Mo Grantee Activity To Report | Create GMS Report |

v
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Step 6a: Enter Narrative

‘ Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
| Grantee: Liz's Testing Program: ARRA JAG Reporting Period: Jul - Sep 0% Federal Award Number: TEST-Award-2009 20

View of Performance Measures

Please click on each button shown below to enter data for this reporting period. Please note that for some reporting periods only
numerical data are reguired.

Return o Home
Data Entry Status: Not Started Selected Reporting Period: July to September 2009
Harrative Data C“Ck Entel’ Narrative
1. What were yvour accomplishments within . . .
A Gpen ended bext response (5000 du The 7 narrative questions are required of all BJA

2. What goals were accompished. asthevrf - Jrantees on an annual basis. The questions are based
A Open ended text response (3000 g oy the previous 12 months of activity. You will only be

3. What problems/barriers did you encounts
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— asked to answer these questions during the July-

A Open ended text response (3000 < Sentember reporting period, and you must answer the
4. Is there any assistance that BIA can prov ] .

A. Yes/ No questions to the best of your ability regardless of

B.. IF yes, please exphain whether your award was considered “operational.”
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Narrative Questions 1-4

Narrative Data Back to View

Please respond to each question shown below. Your response should reflect activity during the previous 12-month period. Each text box
has 3 imit of 5000 characters, this includes spaces. Text may be pasted from another software program, but some formatting may be
lost in the transttion.

e
| —
(@]
o
(D) Narrative Data July to September 2009
o 1. What were vour accomplishments within this reporting period? Output
8 A. Open ended text response (5000 characters)
= B
> .
= [-]
< 2. What goals ware accomplicshed, 35 thev relate to vour grant application? Output
+— A. Dpen ended text response (5000 characters)
= [<]
D
2 =]
8 . What problems/barmiers did you encounter, if anv, within the reporting period that prevented yvou from reaching your goals or
E miestonas? Output
> A, Open ended text response (5000 characters)
) (=]
=
c
@)

4. Isthere any assstance that A anpowd —— The narrative questions are ONLY completed by the
A. Yes/ No y . e
ey grantee. The grantee’s answers should include activities
s performed at the grantee-level (if applicable) and
activities performed by the subrecipients.
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Narrative Questions 5-7

5. Are you on track to fiecally and progammaticaly complate your program as outined in your grant application? (Please answer YES
of NGO and f no, please explin.) Output

A. Open ended text response (5000 characters)

6. What major activities are pbnned for the next & months? Output
A. Open ended text response (5000 characters)

7. d on

wiedge o

HAca 0 CiLIr [
share with BJA? Outp

A. Open ended text response (5000 characters)

EX [concel]

Once you complete these
questions, click Save at the bottom
of the page.
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Mark Grantee Data as Comglete

Info & Resources ~ Profile = FederalAwards  Home = Manage Subrecipients  Reports  Help  LogOut

Grantee: Li's Testing Program: ARRA JAG Reporting Period: Jul - S=p 03 Federal Award Number: TEST-Award-2003 <0

Mark Data as Complete

Please confim for the system that you have completed data entry for this record. To view or change any data or information click the
appropriate "edit” button.

Mark Data as Complete Return to Home

Your Data Has Been Saved.

Data Entry Status: In Progress Selected Reporting YOU can now CliCk |\/|al’k Data as
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: Complete.
Narrative Data oo
et s nments within ths tepotinad By marking your data as complete,
A. Open ended text response (5000 characters) .
test you are letting the system know that
2. What goals were accomplished, as they relate to your g H. :
A. Open ended text response (5000 characters) yOU have fmIShed enterlng the
test - | grantee-level data and are ready to
3. wgﬁ'?;:g;egﬁftgiglem did you encounter, if any, withiy move onto the next Step: reporting Qr
A, Elep:n ended text response (5000 characters) Subrecipient data. |
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Confirm Comgletion of Data Entry

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
Grantee: Lir's Testing Program: ARRA JAG Reporting Period: Jul - S=p 03 Federal Award Number: TEST-Award-2003 <0

Confirm completion of data entry

Confirm completion of data entry by clicking "Yes". "No" will allow you to go back and edit the
information entered.

mE

Click Yes to confirm the completion
of data entry.

Marrative Data

1. What were your accomplishments within this reporting period? Output
A. Open ended text response (5000 characters)

test Please remember, the grantee will
2. What goals were accomplished, as they relate to vour grant application? Only perform thlS Step during the

A. Open ended text response (5000 characters)
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test July-Sept reporting period. For all
D s oaters dd vou encounter, [rany. within the feportna 29 other reporting periods the grantee
A. Open ended text response (5000 characters) will not be asked to enter any
= information on grantee-level
activity.

BJA Performance Measurement Tool (PMT)




V)
b
(-
QD
2
(&)
(¢}
-
O
=
)
e
S et
=
N
=
(-
LLI
(40}
)
(40}
()
K<)
>
(¢b)
—
((b)
(«b)
i}
(-
(C
-
@)

=
o
o
(ab)
o
(@)
]
=
=
=
-
(&)
<
e
a
D
2
(@]
(ab)
| —
@]
-
p)
=
a
@)

‘ Info & Resources

Return to Home

Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut

| Grantee: Lir's Testing

Program: ARRA JAG Reporting Period: Jul - Sep 0% Federal Award Number: TEST-Award-2005% 20

View of Performance Measures

Please click on each button shown below to enter data for this reporting period. Please note that for some reporting periods only
nurnerical data are reguired.

T

Data Entry Status: Complete Selected Reporting Period: July to September 2009

£0

General Award Information I
Please enter the amount allocated for gmntee-ll C“Ck Return tO Home tO

Federal Congressional District:

Please specify the implementing organization tyd ~ Status Summary screen,

;sré:la'nﬁiz;rg?l:!enzenting organization a faith-based p Where you can begin Ethemsebves as faith based
No entering data for the

Is the implementing organization a community-b Y _ V] rams as found in statute 42 U.S.C.
g 3791(a}11): neighborhood or community-bas SUbreC|p|ent Ievel aCtIVIty'

communities or significant segrments of cormmunites:

go back to the Grantee

ased, that are representative of
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Grantee Data Entrx Status: Comglete

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut

s} Program: ARRA JAG  Reporting Period: Jul - Sep 0% Federal Award Number: TEST-Award-2005 £100,000
— =
(e
D
(@N
5= e
8 o Grantee Status Summary for Federal Award Number TEST-Award-2009
— O
O o . .
> X Grantee Activity
0p)] o
- - Amount Allocated for
= = Grantee Grantee-level Activity Ws Report Status
= E ., _ Complete Mot Created
; g Lizs Testing $0 [ Enter/Edit Data Create GMS Report |
k= ~——

C —
o] QD Pmfoon Somtooteo oo deftindteama T -Award-2009

o ) .
T S The Grantee’s Data Entry Status is
na o I ount Purpose Data Entry Status | Subaward Actions

= of Area
- & now Complete o
=
D - Mot Started
— = ~ Tact ARRA lsw | Enter/EditData] [ Edit |
8 (@) Subrecipient B Jﬂgugelst— ar —uee $1,000 Enforcement
L
E Mot Started
O ARRA . [Enter/EditData] | Edit |

Test Prosecution
B Subracipient TESTO0S9G JHEII‘EUEJI'EESt— Mar -Dec0%  $1,500 and Court
[ EditAllChecked | [ Add a Subaward |
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BJA Step 7: Data Entry for Subrecigient Activity

It IS now time to enter data on the
subrecipient-level activity. The grantee has
two options for entering subrecipient data:

1. You choose to enter data for the subrecipient
(slides 41-52)

2. You require the subrecipient to enter data for
themselves (slides 53-64)
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If You Choose to Enter Data for the
Subrecipient

s the Subaward Operational?

Click | Enter/Edit Data (slide 42)

Answer Yes to the question: Was the project operational during the reporting
period? (slide 43) If your subaward is not-operational, answer No to the
question and complete only the 31, 4t and 7t steps listed below.

Check or fill out subaward information and target population (may be carried
over from previous reporting period) and click [Eed(slides 43-44)

Select Purpose Area(s) and allocate funds (estimated value should equal full
grant amount) (slide 45)

Designate Activity Type for each Purpose Area selected (slide 46)
Click | BRIz =R 0 begin entering subrecipient's numerical data (slide 47)

Click | e (slide 49) and click K&=4to confirm completion of

subrecipient’s data entry (slide 50)
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To Begin Entering Subrecigient’s Data

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut

Program: ARRA JAG  Reporting Period: Jul - Sep 0% Federal Award Number: TEST-Award-2005 £100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009

If you chose to report data for the subrecipient,

you can now begin entering data on the Hentry status Report Status
subrecipient-level activity. formplete Not Created
/Edit Data | Create GMS Report |

Click Enter/Edit Data for the subrecipient for

whom you would like to begin reporting for. [

IR SO e O e I S waTa T Froecr——Rmoame— Purpose Data Entry Status | Subaward Actions
All Humber Period of Area
|— Subaward
Not Started ~\_
ARRA | Enter/Edit Data| | Edit |
Test Law
[ Subracipient TESTO0S9G Jﬂgugelst— Mar -Dec09  $1,000 B
Mot Started
ARRA on | Enter/EditData] | Edit |
Test Prosecution
B Subracipient TESTO0S9G Jﬂs[liugeast— Mar -Dec0%  $1,500 and Court
[ EditAllChecked | [ Add a Subaward |
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Step 7a: Subrecipient’s General Award
A Information Screen

If You Choose to Enter Data for the Subrecipient

Infp & Resources  Profile FederalAwards — Home — Manage Subrecipicats  Reports Help  Log Qut

General Award Information

You must provide the following
Information on the General

Please answer Yes or No:
Was the project operational during the reporting period?

After you have entered the requested nformation about this subgrant, use the button at the bottom of the s
nformation. Al fields are required for projects operational dunng the reporting penod.

Award Information screen:

| General Avward Informathon

Was the profect operational during the reportng perod July 1, 2009 - September 30, 20097 [Chek for Dafinkid 1 Wh ether the project was

™ Yes

)
-
D
2
o =
L 8
O o
(?) o

o
o Z . . .
§ "? ™ Mo, no actvity occumed durng the perod and no funds were expended. Operat|0na| durlng the reportlng
> "3 :F::Tral Z{;"VESWTE'; httn o Pwnerw. b ¢, to use the rp code(s)of the area(s) served by the projl perIOd
= <C arge (00) Federal Congressional Ditrict (s). . . .
c - T v 2. Federal Congressional District of
'-'G-S' @ ¢ sae oy the area served by the project.
< § . e oftoci Goemmen 3. Implementing Organization Type.
= S I other, pleae specty the Iplementng organcation type: 4. Is the implementing organization:
q>) (Q i!f-:.h: nnle;wrr:tmgmganujlnnafat_h bagsed program? 1. Faith_based?
;') g s the rolementng rganzston 3 communty based program? 2. Community-based?
-.QE) Do 1::: use ].::Fum‘.'s for Task Force Activities? 3' USing \]AG :fl:IndS for TaSk
© C yes @ 1o Force Activities?
(D Please enter the project ttle and a bref descrption of 3l grant-funded actiities: . . . .

projectite: 5. Project Title and Description.
Descripbion: =]
c |

BJA Performance Measurement Tool (PMT)




Step 7a: General Award Information Screen,
BJA Target Population (cont.)

If You Choose to Enter Data for the Subrecipient

save your information and move on to the
next screen.

(V2]

C | |

2 Check all answers that apply. Only select
S5 Target Population N/A if the project will not provide direct

o O What gender populstion i funded by this award? i

29 S services.

0p] o ™ Male

c = ™ Na 1 1

E "? What age popubtion i funded by this award? YOU mUSt prOVIde the fO”OWIng

=5 ™ Adu - over age 18 Information about the Target Population:
E é E _::;.I;Ienie-la and younger 1 Gender

c - % Select all geographic locations of populstions served by this funding. 2 \ Ag e

. S 3. Geographic location

- QO ™ Tribal

G.>) (/3') [ Urban

@ r

] = NfA .. .

o £ When you have finished, click Save to
-.q_‘) O Lave

-

=

O

BJA Performance Measurement Tool (PMT)



V)
b
(-
QD
L
(&)
(¢}
-
O
-
)
e
=
=
N
=
(-
LLI
(40
)
(qv]
()
K<)
>
(¢b)
—
((b)
(«b)
]
-
(C
-
@)

=
o
o
(ab)
o
o
]
=
5=
=
r—)
(&)
<C
e
-
QD
2
(@]
(e}
| —
O
-
p)
=
-
@)

A Step /b: Purpose Area Selection

] Info & Resources Erofile Ecderal Awards Homeg HManage Subrecipients Boports Help Log Oyt

If You Choose to Enter Data for the Subrecipient

| Subrecipient: test

Program: ARRA JAG Reporting Period: Mar - Jun 03 pubarantID: TEST.02 51,500

Allocated amounts must total

Purpose Area Selection Up fo the SUbaward Amount

Award Information saved. .

Select each Purpose Area applicable to your grant award and indicate the apfbunt of funds allocated ful Areas funded u nder the
Award Summary Subaward Number Amount of Subsward Project (ARRA) JAG programs are
st TEST 2 $:202 ==l divided into 7 Purpose

Purpose Area Amount Areas

™ 1-Law Enforcement 5

s T .5 Select each purpose area
" 3- Prevention and Education 5| for which funds are

[T 4 - Corrections and Community Corrections % bUdgeted and enter the
[T 5- Drug Treatment and Enforcement 5 amou nt

[T & - Planning, Evaluation and Technology Improvement 5

™ 7- Crime Victim and Witness 5 C“Ck Save
|
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A Step /c: Activitz Type

If You Choose to Enter Data for the Subrecipient

Info & Resources Profile Eederal Awards Home Reports Help Log Out
Subrecipient: test Program: ARRA JAG Reporting Period: Mar « Jun 09 Subgrant ID: TEST-02  $1.500

Activity Types

For each selected Purpose Area, check all activities that are plhnned for funding with your award. B L.
area, please designate as direct service, system improvement or both. Activities funded under the

(ARRA) JAG programs
are divided into 8 types of

PA 2: Prosecution and Court
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[~ state/Local Initiatives [ DirectService activity.

™ Training

™ Techeical Assistance Select each activity for
™ Personnel each purpose area for
™ Eauipment/Supplies which funds are budgeted.
" Contractual Support )

M Im on e r Criminal i m CIICk Save

I~ rch, Evaluation, ment

o
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SteE 7d: Numerical Data Entrx

If You Choose to Enter Data for the Subrecipient

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut
Subrecipient: test Program: ARRA JAG Reporting Period: Mar - Jun 09 Subgrant ID: TEST-02 £1,500
| |
View of Performance Measures .
Click Enter Data.
Please click the Enter Data button to enter data for this reporting period.

[ Ao Ttartin e N Yy

Data Entry Status: Mot Sl:arted Selected R purtlng Period: fh to June 2009

Prosecution and Court March to June 2009
K Training
H Personnel

March to June 2009

Outcomes for

m“"tmmfsf°*j These buttons aIIow you to return to these
screens to view and/or edit information.
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A Numerical Data Entry (cont.)

If You Choose to Enter Data for the Subrecipient
Info & Resources Profile Federal Awards Home Hanage Subrecipients Reports Help Log Out

Enter data in the fields
provided for each indicator.

Hur grant-funded activities. Indicators are mandatory unless otherwise specified. The
dress grant-funded activities. You must enter data for grant-funded activities,

)
-
Q@
=
o =
LS
g &) : . ted Amount Activity '
T The system will automatically & e e S ‘
£ = calculate percentages, totals, |
i = or other formulas upon saving July to September 2009 |
- (&)
E é Of data' nh Output MfA
o during the reporting period r
S 3 Measures are mandatory e
M O . e
als unless identified by an N/A -L the reporting period r ‘
— O
D NiA
2 32 checkbox ... | .
—l % B. Total number of staff needing training during the reporting period
U O
_.G._‘) | g8 L PLRTI R U WALy LA LRI St
S Click Save at the bottom of the screen. This || o e
. a-calcuiatea by PMT Ca ted Value
O will also take you to the data entry screen for | Ly, R
your other Purpose Areas. WA

| pr— I~
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Mark Subrecipient's Data as Complete

If You Choose to Enter Data for the Subrecipient

Info & Resources ~ Profile = FederalAwards @ Home =  Manage Subrecipients Reports  Help  LogOut

Subrecipient: test Program: ARRA JAG Reporting Period: Mar - Jun 09 Subgrant ID: TEST-02 51,500

Mark Data as Complete

Click Mark Data
Please confirm for the system that you have completed data entry for this record. To view or change any
appropriate "edit” button. as Complete.

[ Edit Award Information | [ Edit Purpose Areas | [ Edit Activities | [ Edit Data |

Your Data Has Been Saved.

Data Entry Status: In Progress Selected Reporting Period: March to June 2009
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Prosecution and Court March to June 2009
# Training
# Personnel
Outcomes for All Activities March to June 2009
¥ Outcomes for All Activity Areas
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Confirm Subrecipient's Completion of Data

If You Choose to Enter Data for the Subrecipient

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out
Subrecipient: test Program: ARRA JAG Reporting Period: Mar - Jun 09 Subgrant ID: TEST-02 $1.500

Confirm completion of data entry

Confirm completion of data entry by clicking "Yes". "No" will allow you to go back and edit the
information entered.

ves N

General Award Information

‘Was the project operational during the reporting period March 1, 2009 - June 30, 20097 [Cick for Definition] :
Yes

Federal Congressional District: ReVi ew d ata

TEST-00 entry and click
Please specify the implementing organization type: Y es
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Is the implementing organtzation a fath-based program?

Mo

Is the mplementing organization a community-based program?
Mo

Do you use JAG funds for Task Force Activities?

Mo
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Return to Home Screen

If You Choose to Enter Data for the Subrecipient

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
Subrecipient: test Program: ARRA JAG Reporting Period: Mar - Jun 03 Subgrant ID: TEST-02 £1,500

View of Performance Measures

Please click on each button shown below to enter data for this reporting period. Please note that for some reporting periods only
nurmerical data are reguired.

[ Avard eformation] [ Purpons Arese |

Data Entry Status: Complete Selected Reporting Period: March to June 2009

General Award Information

Was the project operational during the reporting period March 1, 2009 - June 30, 20097 [Click for Definition]
Yes

Federal Congressional District:

TEST-00 Data entry status is
Please specify the implernenting organization type: Complete for thlS

Is the implermenting organization a faith-based program? SUbreCIpIent'
Mo

Click Return to Home

BJA Performance Measurement Tool (PMT)




Home/Grantee Status Summary Screen

If You Choose to Enter Data for the Subrecipient

s} | Info & Resources Profile Federal Awards Home Ha Subrec Reports Help Log Out
i)

GC) | Program: ARRA JAG Reporting Period: Mar - Jun 09 Federal Award

2 Subrecipient’s data
O = .
O O

E % Grantee Status Summary for Federal Award Number TEST-Award-2009 entry status IS.
S i Complete for this
N o Grantee Activity

= T subaward

i et ..? Amount Allocated for

; 2 Grantee Grantee-level Activity Purpose Area Data Entry Status Report Status

E” E’ Liz's Testing $1,000 Law Enforcement e e

& W
= = | Enter/Edit Data | | Create GMS Report |
TR =
(B} s S0 .

}E ot Subrecipient Activity - 2 subawards Active for TEST-Award-2009

M O : : . . : . . :

D 2 Check 5Su i t User ID Subaward Project Amount Purpose Data Entry Status = Subaward Actions
— O Al Number Period of Area

O S I Subaward

= N

D

Jeb) 5 r test TESTO050G TEST-02 Jan-Dec09  $1,500 Fﬁ“ﬁﬁ:m

= [Remove |

@© Not Started

Enter/Edit Data Edit
O r test TESTOOSOG Test01 Mar-Dec0d $1,000 . 2% I L I |
[ EditAllchecked | [ Add a Subaward |

BJA Performance Measurement Tool (PMT)




If You Require the Subrecipient to Enter Data

A for Themselves

(V2]

S Provide Subrecipient with User Review Subrecipient Data

:LZ-)- = ID and Password 1. Once a subrecipient has

% c&g 1. Make sure you have created finishgo! data entry, they wil
7 g the subrecipient and added  afer subrecipient submit it to you.

= *? them to the award (Step 6) enters data 2. Onyour Home screen, click
=38 2. Click the Manage ” Review Data

T % Subrecipients tab on the 3. Ifchanges need to be made
% jg navigation bar you can either send the

% % 3. Look up the subrecipient record _b"f‘Ck o the N

§ U; user ID and password and subreC|p|eht for revision, or

@ ZC) provide it to them you can edit the data at the

E grantee level

O
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Locating Subrecigient UserlD and Password

If You Require the Subrecipient to Enter Data for Themselves

Info & Resources Profile Federal Awards Home @ge 5uhreci§ie@ Reports Help Log Qut

Add a Subaward to Federal Award Number TEST-Award-2009

Subrecipient User ID Password Contact Federal Awards Subrecipient Actions
R ARRA J‘;G | Add a Subaward |
test TEST0040G hrpshw test TES T-Awarc-2009
- Yigre... TESTI'::l::zr.d. znng | E‘it Suhﬂjﬁent |
Click on the
Create new subrecipient records here M an age
Subrecipient Name: Subrecipients tab
ARRA JAG Contact Information
Primary Contact: (Mame)
(Phone) - .
(Emai) 9 provide the
Secondary Contact: (Name) individual UserID
g":;’ and password to
each subrecipient |

BJA Performance Measurement Tool (PMT)



B A Subrecigient User's Guide

If You Require the Subrecipient to Enter Data for Themselves

Please inform all of your

Information & Resources  Profile Awards subrecipients about the
location of their JAG PMT
Information and Resources Subrecipient. User'.s Guide.
They can find this after
JAG

logging into the PMT,
located under the
Information & Resources
screen.

Welcome to JAG Reporting!
Flease contact your Grantor regarding your award.

€ a technical question

tact the Help Desk at 1-885-252-6867 or biapn

FY 09 JAG Subrecipient User’s Guide

FY 09 Subrecipient Performance Indicator Grid

\
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For mare information contact BIAPMT @carincorparated. com
Toll-free Technical Assistance Helpdesk Mumber: 1-8858-252-6367
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If You Require the Subrecipient to Enter Data for Themselves

B A What the Data Entry Status Actuallx Means

1
U e  —— o — - Subendipients Reports Help Log Qut

The subrecipients data entry status will change once [ award numser. es-avars200s 510000
they have completed their reporting.

Not Started: Subrecipient has not entered any data. 1

In Progress: Subrecipient has begun entering data but
has not completed their data entry. Status Report Status

Mot Created
Create GMS Report |

Ll

Complete: Project period was operational and all data
has been reported. bl

Not Operational: Project period was not operational and [{ = P enervstats  SubawardActions
all data has been reported.
B Mot Started

- et ARRA lsw | Enter/EditData| |

Subrecipient TESTOO59G Jhgugelst— Mar -Dec0%  $1,000 En et

. . Complete
'est- Mar -Dec03  $1,500 and Court

P S =0 2
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Edit
Edit

‘ ‘ Edit All Checked | [ Add a Subaward |
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B A Reviewing the Subrecigient’s Data

If You Require the Subrecipient to Enter Data for Themselves

Is the implementing orgs

organzations. The Send for Revisions button will not appear if the subrecipient’s

Ho

_ _ data entry status is Not Started or In Progress.
Is the implementing orge

Sy neanbol « If & grantee attempts to edit the subrecipients data at the grantee-
No level, they will no longer have the option to send the record back to the
Do you use JAG funds i g hrecipient for revisions.

)

E Subrecipient: P95 JAG Test Program: ARRA JAG Reporting Period: Mar - Jun % . L

i} Review the subrecipients
ER= data. If changes need to be
g % View of Performance Measures made yOU can...

(?) as Please click on each button shown below to enter data for this reporting period. Please note that fo

— 8 numerncal data are required. Send record back to
= = [edit Award tformation | [ £dit Purpose Areas | subrecipient for revisions
; E’ Data Entry Status: Complete Selected Reporting Period: March to June 2009

Lﬁ E General Award Information -OR-

P D Was the project operational during the reporting period March 1, 2009 - June 30, 20097 [Cick for .

= S Yes Edit Data at the grantee
) 2 Federal Congressional District: |eve|
) g TEST-00 - B
c|>) 7p) Please specify the mplerpdiinaarasnaatan tune: -

— = Please Note:

§ @)

-

©
O
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Editing the Subrecigient’s Data

If You Require the Subrecipient to Enter Data for Themselves

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut
Subrecipient: FYIS JAG Test Program: ARRA JAG Reporting Period: Mar - Jun 0% Subgrant ID: £1,500

View of Performance Measures

Click Edit Data

Please click on each button shown below to enter data for this report
numerical data are reguired.

L

some reporting periods only

7= T
|E:E.ﬂmrdl-fnr-ﬂin-| |E:HP-rpnseArEE| " |Se-dfnrlleuﬁnﬁ
—

Data Entry Status: Complete Selected Reporting Period: March to June 2009

General Award Information

Was the project operational during the reporting period March 1, 2009 - June 30, 20092 [Click for Definition]
Yes

Federal Congressional District:
TEST-00

Please specify the implementing organization type:
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o =
v 3
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N o
= >
= >
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State Agency
Is the implementing organization a faith-based program? Organizations nationwide may self-define themsehles as faith based
organizations.
Ma

Is the implementing organization a community-based program? B1A deﬁnes community-based programs as found in statute 42 1.5.C.
§ 3791(a}(11}): neighborhood or community-based urganlzatluns as "organizations, including faith-based, that are representative of

B e i i T e L I T P
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Editing the Subrecipient’s Data (cont.

If You Require the Subrecipient to Enter Data for Themselves

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
Subrecipient: FY0S JAG Test Program: ARRA JAG Reporting Period: Mar - Jun 03 Subgrant ID: £1,500

PA 1: Law Enforcement Back to View

Enter data for all indicators that are applicable to your grant-funded activities. (M/A means that this question does not address grant-
funded activities.)

Selected Purpose Areas Allocated Amount Activity
Pa 1: Law Enforcement £1,500 Personnel (SI)

Outcomes for All Activities
Law Enforcement March to June 2009
= Personnel I

32. Mumber of new personnel paid with ARRA JAG funds Cutput
A, Mumber of NEW personnel paid with ARRA JAG funds during the reporting period

Grantees enter/edit

B. Total number_ of existing personnel paid by all OTHER (non-ARRA JAG) sources during the data and C“Ck Save
reporting period at the bottom of the

33. Indicate the type of NEW personnel paid with ARRA JAG funds Qutput

A. Law Enforcement Personnel Sereen
B. Prosecution and Court Personnel -
C. Prevention and Education Personnel

D. Corrections and Community Corrections Personnel -

BJA Performance Measurement Tool (PMT)



Send Data Back to SubreciEient for Revisions

If You Require the Subrecipient to Enter Data for Themselves

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
Subrecipient: test Program: ARRA JAG Reporting Period: Jul - Sep 05 Subgrant ID: test-03 51,000

View of Performance Measures

Please click on each button shown below to enter data for this reporting period. Please note that for some reporting periods only
numerical data are required.

e R ——
e —

Data Entry Status: Not Operational Selected Reporting Period: July to September 2009
General Award Information

Was the project operational during the reporting period July 1, 2009 - September 30, 20092 [Cick for Definition]
No, no activity occurred during the period and no funds were expended.

Federal Congressional District:
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TEST-00 ;

Is the mplementing organization a faith-based program?

o Grantees can return the record to

Is the implementing organization a community-based program? the Subrecipient with a message

e explaining the discrepancies. |
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A Send Data Back to Subrecigient for Revisions

If You Require the Subrecipient to Enter Data for Themselves

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
Subrecipient: Test Subrecipient Program: ARRA JAG Reporting Period: Jul - Sep 09 Subgrant ID: ARRA JAS Test-Sub 2 £1,500

— — — —— = ———

Send for Revision

Once you return this data record to Test Subrecipient for revisions, you will no longer be able to edit
their data. Are you sure you want to continue? You must enter a comment.

If Yes, please enter a comment for this request:

The system provides a
message that the record was
sent. The message goes to the
primary point of contact and
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ol Bl (] secondary contact listed.
Type in your message. The subrecipient gets an e-mail
Click Yes, send for notifying them that a revision is
revisions. I needed. I
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Confirmation that Data Was Sent Back for

A Revisions

If You Require the Subrecipient to Enter Data for Themselves

‘ Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
| Subrecipient: Test Subrecipient Program: ARRA JAG Reporting Period: Jul - Sep 09 Subgrant ID: ARRA JAG Test-Sub 2 %1500

View of Performance Measures

The data record for Test Subrecipient has been sent back for revisions.

Data Entry Status: In Progress Selected Repo Message diSplayS to SUbreCipient as:

ata should be entered with the subrecipient's userID, . .

o rered e penteese®| [Grantee Organization Name] has requested that
Prosecution and Court you revise your data for [award number].

H Training
14, Amount of ARRA JAG funds used to provide traini

A. Amount of funds used to provide training durin
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Grantees message inserted here

15. Mumber of training requests received Qutput

A. Number of training requests received duing H} Plagse |og in to the BJA Performance Measures
16. Mumber of staff trained Qutout .
Tool at https://www.bjaperformancetools.orq to
revise this data.
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https://www.bjaperformancetools.org/

A SubreciEient Data Entry Status: In Progress

If You Require the Subrecipient to Enter Data for Themselves

Info & Resources ~ Profile = FederalAwards  Home =  Manage Subrecipients ~ Reports ~— Help — Log Out

Program: ARAA JAG Reporting Perjod: Jul - Sep 05 Federal Award Number: TEST-Award-2005  $100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009

RO Y On the Grantee Status Summary
i Amount Alocated for screen, the subrecipient’s data
rantee rantee-leve ity Data E
.. o entry status now reads In
it Y Progress

Subrecipient Activity - 2 subawards Active for TEST-Award-2 . .
The status will remain In

=
o
o
(ab)
o
o
]
=
5=
=
r—)
(&)
<C
e
-
QD
2
(@]
(e}
| —
O
-
p)
=
-
@)

V)
b
(-
QD
L
(&)
(¢}
-
O
-
)
e
=
=
N
=
(-
LLI
(40
)
(qv]
()
K<)
>
(¢b)
—
((b)
(«b)
]
-
(C
-
@)

G Suament el S ber s st "4 Progress until the subrecipient
I_ M . .
makes the necessary revisions
T ubriciant  TESTOUSSG JAG Tes- Mar-0ects SL000 and marks their data as complete. |
P
In Progress
R b;ﬁfﬂ ¢ TEST0059G Jﬁngwst- Mar -Dec09  $1,500 F:g;&g:tft Data must be entered
- & Sub 2 iy by subrecipient
[_Edit Al Checked | [[Add a Subaward |
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BJA Subrecigient Resubmits Data to Grantee

If You Require the Subrecipient to Enter Data for Themselves

 After subrecipient resubmits their record to the grantor, the grantor may
review it. If all is well, the record will maintain the status of Complete.

« Then the grantor can return to the Grantee Status Summary screen to
report narrative data at the time that is due or select
under Report Status in the Grantee Activity box

Make sure ALL Subrecipients have been reported on before making any reports!

Grantee Level Data Entry with Subrecipients
Only Subrecipient Activity to Report

BJA Performance Measurement Tool (PMT)



BJA Steg 8. Create a GMS ReEort

After you have marked your data as complete:

1.  Onthe Home screen, click (slide 66)
2. Select (slide 67)

Please Note: Your data is now LOCKED to further editing! If you need to edit your
data, please contact the BJA Tools Helpdesk for assistance.

Complete User Feedback Form (slide 68)

View your GMS report (slide 69). You may choose to [AddComments

Click (slide 69)

Save file to your computer

Grantee Level Data Entry with Subrecipients
Only Subrecipient Activity to Report

N o g B~ W

Upload the GMS report to the Grants Management System website
by November 29 for ARRA JAG and FY09 JAG.

BJA Performance Measurement Tool (PMT)



Create a GMS Regort

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut

Program: ARRA JAG Reporting Period: Jul - Sep 0% Federal Award Humber: TEST-Award-200% 5100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009 Click Create GMS
Report.

Grantee Activity

Amount Allocated for
Grantee Grantee-level Activity Data Entry Status Report Status

. _ Complete Ready to Create
Lizs Testing §0 | Enter/Edit Data | Create GMS Report

Subrecipient Activity - 1 subaward Active for TEST-Award-2009
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Subrecipient User ID Subaward Project Amount of | Purpose Area = Data Entry Status Subaward Actions
Number Period Subaward
Complete

Prosecution IEI
and Court

Test ARRA JAG

Subrecipient TESTO059G Test-Sub 2 Mar - Dec 09 £1,500
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B A Create a GMS Report

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut

Data Completion

By clicking the button "Create a GMS Report”, the record wil be locked to any further editing. To proceed, click the button below. To

go back, click the "home" tab on the navigation bar.
Create a GMS Report
Fol information contact BIAPMT @csrincorporated. com
“tree Technical Assistance Helpdesk Number: 1-5858-252-6367
: /
| |

Click Create a GMS From this point onward your data will be
Report. LOCKED to editing. If you need to edit the data
after you have created your GMS report, please
contact the BJA Tools Helpdesk for assistance.
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User Feedback

User Feedbxack Form Ffor the BIA Performance Measurement Tool
Thunrd, yens For Leifeg the B4 Parformancs Measuramant Taol, You have Been selected Lo afmwear o Pew guestions o belp B1A conkifue prenddineg Figh
sty braming and techrical sssisbancs bo ks orantees

e value your PipUt, Bhowsever completaan off ths fonm B optioral. 1F pou da ol vwarl Lo provide Feadback, pleade click the Decline Participation
bauskbore st the bottom of this page

1. For which BIA grant programs did you report performance data using the Performance Measurerent Toaosl?
(Please check ol that apply.)
| Dwug Court Enhancenent grant ] Commamunity Anti-Gandg Initiative grant

[

[ Dwruigg Court Statewide grant | Justice Assistanee geanl

[] g Cosrt Dplensntsbisn grant ] Residential Substance Abuse Treatient grant
=)

Targeting Yialent Crimes Initlalive grant ] Justice *~ental Health Collalioration Program grant

2. Was this your lirst time entering perfformance data into the Performance Meassurement Tool? {Check only one radio button)

) You

r Performance FMeasuarement Tool, bhow would you rate cach of thie following aspects

Escelent Gosd Sstislstory Fair Posr Did mot stiempl

Wait - before you go!
Let us know your thoughts
on how we can make
this report program better!

A

Lo provided by CSR stall £ [ e 2 £

wed of response Lo requests e system help ) ¥ {

A, Dhverall, how satisfied were you with the Perfoormance FHeasurcment Toal system? (Check only one radio butban)
0 Wery Sotisfied 0 Sormawhal Urisabisfimd

somewhat satisfied 3 Wery Unsastisled

5. Did you participate in s BIA PMT training session{s)? Yes or no
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Yes {3} Mo

Sa, I wes, how masny braining sessions did you comnpletbe?
1 o2 L2 3 or ke
B. D ywoud haee any suggestions aloul hoae wee ol make the PAT systens beller Tor you?
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View of GMS Report

Grantee Level Data Entry with Subrecipients

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Qut |

View of GMS Report ‘

Below is a view of your GMS Report for data reported for the period March 1 - S

aik b0 add comments to your repart Now that your data is locked and ready:

_ . o *  You may add a few comments (2-3
Click to open a new window with the PDF file so that you may «
sentences) about your data entry for the

You should submit this report into GMS by Movember 20th. reporting period by CliCking the

""""""""""""""""""""""""""""""""""""""" Add Comments | hytton

«  Click and save the file

GMS Report on your computer

American Recovery and Reinvesti

Justice Assistance Grant JA *  Upload into GMS to submit annually to
Reporting Period: March 1 - Septs BJA by November 29 for FY09 JAG &

This report is generated for the grantee for Federal Award Number . The award ARRA 'JAG
the period March 1 - Septemnber 30, 2009.

The following table shows the status of reported grant dollars during this time period.

Amount of Federal Award Reported During the March 1 - September 30, 2009 Period

Grantee-level Reported Mot Qperational &0

—_-a - e

BJA Performance Measurement Tool (PMT)



Further Reporting Instructions

After you have saved the GMS report to your computer, return to the
Federal Awards screen to view the data entry and report status. They
should show as Completed and Created (see next slide). This is your
confirmation that data reporting is complete for the reporting period.

Log out of the PMT and prepare for the next round of performance
measures reporting

In November, log into the GMS and upload your GMS report by the
due date. The PMT will aggregate the previous reporting periods into
one overall GMS report .
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And you're done!
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View of Data Entrx Status and Regort Status

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Qut

Ciick to view: | All Grants | | ARRAJAG | | JAG |

Grantee Federal Awards

This screen provides a summary of your data entry and report status. This list includes only those reporting periods for American
Recovery and Reinvestment Act JAG (ARRA JAG) of 2009 that require reporting at this time.

| view All Reporting Periods |
ARRA JAG
Federal Award Number Award Amount Reporting Period Data Entry Status Report Status
Complete Created
TEST-Award-2009 March to June 2009 ['yiew Reported Data| | View GMS Report |
Start Date: Jan 01, 2009 $100,000 Complete Created
End Date: Dec 31, 2009 b
July to September 2009 I'yiew Reported Data| | View GMS Report |
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Performance Measurement Tool
(PMT) User’s Guide

American Recovery and Reinvestment Act (ARRA)

and

FY09 JAG Programs

Grantee Level Data Entry:
November 2009 With Subrecipients

Activities are implemented at both the grantee
and subrecipient level

m BJA Performance Measurement Tool (PMT)
I'_ I



Grantee Level Data Entry with Grantee and

Subrecipient Activity

Step 1: Log In
Step 2: Profile Screen
Step 3: Information & Resources Screen
Step 4. Grantee Federal Awards Screen
a.  Award Administration
Step 5: Create a Subrecipient and Subaward

Step 6: Data Entry for Grantee Activity
a.  General Award Information
Purpose Area Selection
Activity Types
Numerical Data Entry
Narrative Questions (when required)

Step 7: Data Entry for Subrecipient Activity
a.  General Award Information
b.  Purpose Area Selection
c.  Activity Types
d.  Numerical Data Entry

Step 8: Create a GMS Report

© o0 o

V)
b
(-
QD
L
(&)
(¢}
-
O
-
)
e
=
=
N
=
(-
LLI
(40
)
(qv]
()
K<)
>
(¢b)
—
((b)
(«b)
]
-
(C
-
@)

BJA Performance Measurement Tool (PMT)




SteE 1: Log In

https://www.bjaperformancetools.org

BJA Performance Tools

| | | .
Performance Measurement Tool (PRT)

The BJA FPaormance Measuremeant Tool suppors BJA granfees ability to identity, collact, and reparn Enter your userl D and
pafofmance Mmeéasurdémeant data an acidties funded By heir Swand. AMer 10 H0iNg in, you will Bé able 1 .

password to log into
the system

B ® Raport Data
®* Create a report ready for the Grants Managemeant System (GMS)

Wou must e 3 grantes of BJA o obtain & user ID and password 1o access thes
user iD or have questions or any probléms; please feel frée 1o contact the hy
APTECEnnCor rafgd. com

ures. If you nead 3

i o / The BJA Performance Tools
ntér wywaur Ser an assword 1o signoan . . .
User ID: system is comprised of 2 online

Password:

reporting tools that support BJA
grantees. The first is the
5.4 Training ond Technicel Aco gl Performance Measurement Tool
MEEEimpeilos=® Calendar of Training and and the second is the Training
Technical Assistance and Technical Assistance
Events ' | Reporting System. Your user ID
- ——, will identify the database for
TR bo a grantes of B4 fo obtain a user 1D and a password fo access iness eatures. younsed  WHICH YOU are required to use.

usear ID or have guestions or any problems, please feel free 1o conlact the help desk stall at
e,

E = L Iil_:iu"'}' { [ Lela L] )1 QY I

Login

® Addtraining and technical as
® Report on activity related to b
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https://www.bjaperformancetools.org/

Step 2: Profile

B IA Step 3: Information & Resources

FIRST TIME ENTRY: RETURN USERS:

1. Profile 1. Logging-in will bring you to Information and
Information: Resources screen (slide 77)

Review the contact

information that is pre- 2. Select and you'll be taken to the
populated from GMS

and add additional Grantee Federal Awards screen (slide 79)

contact name and
email (if applicable).
(slide 76)

\ Whether you are a first time or returning
. - X user, it is important that you verify your
2. Click u | contact name and email address, and
you'l be taken to the P | oo on adctona comtact s we cer
Grantee Federal paatey g Poring

Awards Screen requirements.
(slide 79)

Grantee Level Data Entry with Subrecipients
Grantee and Subrecipient Activity to Report

BJA Performance Measurement Tool (PMT)




A Step 2: Profile

Info & Resources  Profile FederalAwards  Home — Reports  Help  Log Out

Profile Check profile for accuracy.

The information on this screan was retrieved from information you entered into they
update your contact mformation in the GMS system and contact your State Pobcy 4

If any changes are needed, please update
your contact information in the GMS

User ID: TESTOO3ES
Legal Name: Lir's Testing

03F Vendor Wumber: 0000 system and contact your State Policy
DURS Number: 0000 .
Address1: 2107 Wison Bhvd AdVISor-
Addressd: "
Gity: Adngton You may Add an additional contact to
Ry receive notices from the tool. Click Save
Fax: 1234567950 Additional Contact Information to save

Authorized Rep:

information entered.

ARRA JAG Contact Information
Paint of Contact: John Doe |

123-455-7390

jdos Besrincorporated. com

Click Continue button to

)
d
(-
D
foRge,
o o
grx
= O
n =
= S
= =
= 2
o =
= O
L <=

(&)
%e

O
0O >
T)m
> 2
3‘5

(¢b]
$9

(=
= ©
CUL
o O
@)

Additional Contact: iame) move to the next screen
(Phane)
|{-Email}|
| Save Additional Contact Information

Continue
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SteE 3: Information & Resources

Info & Resources Profile Federal Awards

Reports Help Log Qut

Information and Resources \ P
You are responsible for creating a report from the Performance Meas

Grants Management System (GMS). Please see the reporting scheduld
submission periods, you are encouraged to create a report for your i

Performance Measurement Tool ARRA JAG Quarterly Reporting Schedule

Navigation bar — Appears on all
screens to help switch between
different points in the system

ARRA JAG

(+]

{

Click Continue

> BJA
button to move to ;
For more information contact BJAPMT @csrincorpor
the Federal Tol-free Technical Assistance Helpdesk Number: 183

Awards Screen
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All screens have contact
information for the helpdesk

dates and other reporting
information for grantees.

Click the plus sign [+] to
expand the box.

This screen contains training

BJA Performance Measurement Tool (PMT)




B IA SteE 4: Grantee Federal Awards Screen

V)

c

D

Ig— q% ALL USERS: FIRST TIME ENTRY:

L o

S 1. Choose the — . :

§ *3 t g 2. Award administration: Select the statement
< E correc reporting that best describes your administration of JAG
= < period and funds (slide 80)

55 select Begin

w = - . :

< 9 Reporting 3. Click to move forward
S Ug) Process —

S35 (slide 79)

O ©

— (<b)

L O

L =

c ©

SO

O
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Grantee Federal Awards Screen

If you would like to view only the current reporting periods,

October to December 2009 ILeﬂl Reporting Process | | Create GMS Report |

JAG
Federal Award Number Award Amount Reporting Period Data Entry Status Report Status
October 2008 to September  pe———jlabGinrbed——————————— e Eranbed
2009-D)-BX-0000 2009

St Data:OE0L £100.000 e e St | Select the correct reporting period for

2008
End Date: Dec 31, 2010

= Grantee Federal Awards click View Current Reporting Periods Only

% g This screen provides a summary of your data Bport status. This st n arting periods.

O o View Current Reporting Periods Only
(D)

L r

ol ) ARRA JAG

i

D = RECOVERY ACT

. Federal Award Number  Award Amount Reporting Period Data Entry Status Report Status

= é,:’ . Not Started Not Created

> = arch to June 2005 [ Begin Reporting Process | [ Create GMS Report |

E 059_ SR S e July to September 2009 R Not Created
= : $100,000  REMINDER: An annual GMs : -

o] (&) Enhartngtaet!e[}::rﬁl.zili{'? report is due to GMS by 11X2 Beoin Reporting pmc Zosli |
(¢ - L

< = Not Started Mot Created

[

T =

> 2

e
((b)

O 2

L =

c ©

LN D)

@)

the award you wish to report on and
click Begin Reporting Process.

October to December 2009

For more mformation contact BIAPMT Scsr MO STEer T
Toll-free Tedhnical Assistance Helpdesk Mumber: 1-888-252-6867

BJA Performance Measurement Tool (PMT)




A Step 4a: Award Administration Screen

The Award Administration
screen will only appear for
Award Administration ﬁrSt time users.

Info & Resources Profile Federal Awards Home Manage Subrecipients

For the federal award noted below, please select the button that best describes use of the federal award for activities outlined in your
grant application.

JAG Click the radio button to
Federal Award Number deSIQnate hOW funds are
2005°0BXC0000 administered.

Start Date: Oct 01, 2008

End Date: Dec 31, 2010 Click Continue

~  All grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, services or activities)

" All grant funds are used by grantee only

o All grant funds are used by grantee and subrecipients (includes disparate jurisdictions)

-----------
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If activities are implemented at BOTH the grantee and subrecipient level, please
select Award Administration option 3, ‘All grant funds are used by grantee and
subrecipients.
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Home/Grantee Status Summarx Screen

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out
Programe: ARRA JAG Reporting Period: Jul - Sep 03 Federal Award Number: TEST-Award-2009 $100,000

uraniee >Elus >UmMmary 1ror regerdal AwWarna Nnumper 1e> 1 -Awara-Zous
Your changes have been saved.

Grantee Activity

Amount Allocated for
Grantee Grantee-level Activity Data Entry Status Report Status
L ) Mot Started Mot Created
1 eeng 30 [ Enter/Edit Data | Create GMS Report |

Subrecipient Activity

You have not assigned any subgrantees to award TES T-Award-2009.

This is your Home

screen. You can
always go back to this
screen by clicking the

Home tab on the

Award Administration
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" All grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, se
" All grant funds are used by grantee only . .
& Al grant funds are used by grantee and subrecipients (includes disparate jurisdictions) naVI gatl On bar
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SteE 5: Create a Subrecigient and Subaward

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Out
Programe: ARRA JAG Reporting Period: Jul - Sep 03 Federal Award Number: TEST-Award-2009 $100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009

Your changes have been saved.

L K
il For instructions on creating a
| - ety e neacdf  SUDIECIpient and subaward,
‘ Lo's Testing $0 = Please refer to slides 18-31
S of this User’s Guide.

You have not assigned any subgrantees to award TEST-Award-2009.

Award Administration
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" All grant funds are sub-awarded to subrecipients (Grantee does not implement any programs, services or activities)
" All grant funds are used by grantee only

= All grant funds are used by grantee and subrecipients (includes disparate jurisdictions)
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Step 6: Data Entry for Grantee Activitx

| Info & Resources Prafile Federal Awards Home M Subrecipients Reports Help Log Out
| Program: ARRA JAG Reporting Period: Jul - Sep 03 Federal Award Number: TEST-Award-20039 100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009

Grantee Activity

Amount Allocated for
Grantee Grantee-level Activity Purpose Area Data Entry Status Report Status
0 Not Started Hot Created
Liz’s Testing $15,000 [ Enter/Edit Data| [ Create GMS Report |

Subrecipient Activity - 2 subawards Active for TEST-Award-2009 ,
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| check Subrecipient User ID Subaward Project Amount Purpose , Data Entry Status | Subaward Actions

All Number Period of Area
= Subaward

- ARRA Select Enter/Edit Data to
T cubrecment TEST0050G JAG Test- Mar-Dec09  $1,000 . .

b Sub 1 begin grantee reporting
process
ARRA Review Data Edit

Test Prosecution I—I

I Subrecipient TESTOO59G Jﬂsﬁugezst- Mar -Dec 3 51,500 and Court
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BJA Step 6: Data Entry for Grantee Activitx

Is Your Award Operational?

1. If your award was operational*, answer Yes to the question: Was your
award operational during the reporting period? If your award was not-
operation, answer No to the question and complete only the 2" and
3" steps listed below, then skip to slide 96.

* Operational indicates that activities proposed in the grant application occurred and thus funds were
spent during the specific reporting period.

2. Check or fill out award information and target population (may be
carried over from previous reporting period so be sure to verify) and
click |E2 (slides 85-86)

3. Select Purpose Area(s) and allocate funds (estimated value should
equal full grant amount) (slides 87-88)

4.  Designate Activity Type for each Purpose Area selected (slide 89).
5. Click IEEZEE=Rt0 begin entering your numerical data (slide 90)

Grantee Level Data Entry with Subrecipients
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Step 6a: General Award Information Screen

Info & Besowrpes  Profile foderalAwands Home — Haneos Subrecpients  Bepords el Lea(wt

Crantes: <t Testrg Program: SAEE8 140 Reporting Pericck Jul - Tep 0% Fedaral Avwvard Bumbaer: TEST 8 soard- 2000 SRR 000

You mUSt prOVIde the ral Award Information
following information ON the P s o oecs soratons cun tne et s e o e enored the reuestd macon s s

b, use the button at the bottom of the screen to wrve your nformation.

General Award Information e ———

[Edse enter tha amount alocated for gantee-level actiiy

Screen. oo

jaj there grantee-evel activiy durng the reportng period July 1, 2009 - September 30, 20057

1. Whether grantee-level activity v

F o, no grantee-irvel acthity occurrad during the perod and no grantes kevel funds were expended.

during the reporting period. Em.mm

2. Federal Congressional District Weroe ) e

tdaroe 0001 TesT-0
3. Implementing Organization
Type =ise specify the implementing organization type:

State Agency

4. Yes/No answer- Is the b covemmen

Unit of Local Government

implementing organization: |

other, please specify the implementing organization type:

1. Faith-based? |

;e implementing organization a faith-based program? Organizations nationwide may self-define themselves as faith based

nizations.
e implementing organization a community-based program? BJA defines community-based programs as found in statute 42 U.S.C.

2. Community-based? . M
'91(a)(11): neighborhood or community-based organizations as "organizations, including faith-based, that are representative of

3. USIng JAG funds for TaSk rimunities or significant segments of communities.”
Force Activities? Hhves 1o

—
you use JAG funds for Task Force Activities?

el voeni. owse. aov. to use the Hip codel s)of the aeals) served by the project to determing the Fedenl Congressional
().
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General Award Information Screen (cont.) :
BJA Target Population

Subrecipient’s General Award Information Screen: Target Population

(V2]
C | |
2 5 You must provide the following
O Target Population 1 1
S 2 e — information about the Target
S 8 e Population:
w = i 1. Gender of population funded by award
= N
% % vma:jr:;e popuktion & funded by this award? 2. Age of pOpU|ati0n funded by award
- < [ Aduk - over age 18 3. Geographic locations of population served by
E GC) ™ Juvenis - 18 and younger fundmg
LL] o [ NfA
foo] 8 Select all geographic locations of populstions served by this funding.
-'C_G‘ 5 [ Rural F
o =S ™ Suburban
5 2 - e Check all answers that apply. Only select
i|>’ = £ N/A if the population isn't served directly.
(b}
o 2 save When you have finished, click Save to
g g save your information and move on to the
©) next screen.

BJA Performance Measurement Tool (PMT)



A Step ob: Purpose Area Selection

Info & Resources Profils Federal Awards Home
Srastes: Lis Teting program: aria 05 neermmppereiia-sw0_| - AllOCated amounts must total up to the

Federal Award Amount

)

(@

L =

S O

o & .

e S:) Purpose Area Selection I

g 9 Select each Purpose Area applicable to your grant award and indicate the unt of funds allocated fo Areas fU nded Under the

N =

E E Award Summary Federal Award Humber Federal Award Amount J:J (ARRA) JAG programs are
B Lis Testing TEST-Award-2009 100,000 divided into 7 Purpose Areas.
= 5 Purpose Area amount { - Select each purpose area for
W .= A #2221 which funds are budgeted and
E (]=_J T 2- Prosecution and Court $ h t

8 S ] e ! enter the amount.

F) 2 [T 4- Corrections and Community Corrections 5| C“Ck Save

G>) % [T 5 - Drug Treatment and Enforcement ]

— (ab) [T &- Planning, Evaluation and Technology Improvement %

L o

_.CB = [T 7 - Crime Victim and Witness %

c © — g

9 5 Administrative Set Aside £0

O

Enter the amount of funds set aside for administrative purposes. Administrative
funds cannot equal more than 10% of the total award amount

BJA Performance Measurement Tool (PMT)




B A Administrative Set Aside

: £ — T
B L =1 In the Administrative Set Aside box, enter the amount of
funds set aside for administrative purposes. Grantees may
Purpose Area Selection use up to 10 percent of the award for costs associated with
Award Information saved. administering grant funds.

Select each Purpose Area apphcable to

If you are a grantee that will ONLY be using part of the
sammaryienie] - award for administrative set aside while the remaining
amount is being subawarded out, then you will need to
PUNpa A select the Award Administration option: All grant funds are
o | sub-awarded to subrecipients. This is because PMT does
s prevenionand eaucation | NOT FEQUIrE program performance measures to be reported

nE =l W e m
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- Corrections and Communit on administrative activities.
5 - Drug Treatment and Enforcement 5
& - Planming, Evaluation and Technology Improvement <
[~ 7 - Crime Victim and Witness ,s- —
i Administrative Set Aside ( 1] \
R —
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Step 6c: Activitx Type

Info & Resources Profile Eederal Awards Home Reports Help Log Out
Subrecipient: test Program: ARRA JAG Reporting Period: Mar « Jun 09 Subgrant ID: TEST-02  $1.500
Activity Types

For each selected Purpose Area, check all activities that are plhnned for funding with your award. B L.
area, please designate as direct service, system improvement or both. Activities funded under the

(ARRA) JAG programs
are divided into 8 types of

PA 2: Prosecution and Court

=
(@)
o
(«b)
o
(@)
e
=
=
=
r—)
(&)
<
)
(-
QD
S
(@]
(ab)
 —
O
-
)
@)
-
(qe]
(ab)
(ab)
]
(=
(qv]
| -
@)

V)
b
(-
QD
L
(&)
(¢}
-
O
-
)
e
=
=
N
=
(-
LLI
(40
)
(qv]
()
K<)
>
(¢b)
—
((b)
(«b)
]
-
(C
-
@)

[~ state/Local Initiatives [ DirectService activity.

™ Training

™ Techeical Assistance Select each activity for
™ Personnel each purpose area for
™ Eauipment/Supplies which funds are budgeted.
" Contractual Support )

M Im on e r Criminal i m CIICk Save

I~ rch, Evaluation, ment

o
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Step 6d: Numerical Data Entry

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut
Grantee: Li's Testing Program: ARRA JAG  Reporting Period: Jul - S=p 0% Federal Award Number: TEST-&ward-2009 £15,000

View of Performance Measures

Click Enter Data. J

Please click the Enter Data button to enter data for this reporting period. To view or change data click@he appropriate  cdic DuLocan.

[ Aword toormation] [ purposeress| [ £ A |

Data Entry Status: Wet Started Select%epurting Pefiod: July to September 2009
Law Enforcement July to September 2009
H Personnel

N\

Outcomes for All Activities July to September 2009

H Outcomes for All Activity Areas P

Narrative Data These buttons aIIow_ you to return_ 1O ||ty to september 2009
1. what were your accomplishm. ~ theSe screens to view and/or edit

A, Open ended text respons informa‘[ion
test : §
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A Numerical Data Entry gcont.z

Info B Resources Profile Federal Awards Home Manage Subrecipients Reports H . .

Granbes: Lz's Testng Program: ARRA JAG  Reporting Paried: Mar - Jun 09 Federal Award Number: TEST-4w . . .
provided for each indicator.

PA 1: Law Enforcement  gack o View The SyStem W|”

Enter data for all ndicators that are applcable to your grant-funded activities. (N/A means that this question does aUtomatlcal |y CalCUlate

funded actiities.)

percentages, totals, or

)

d

-

D

= =

S g

g 04

s S

n =

= =

= "6 Selected Purpose Areas Allocated Amount Activity .

i < PA 1: Law Enforcement £1,000 Personnel (SI) Other fOI'mU|aS upon SaVIng

"E % Dutcomes for Al Actwities E.. Of d ata.

L % Law Enforcement March to

s 8 e Measures are mandatory

‘-'DU o) 32. Mumber of new personnel paid with ARRA JAG funds Output un|eSS |dent|f|ed by an N/A

_ (./3) A, Number of NEW personnel paid with ARRA JAG funds durng the reporting period [

q'>) =) B. Total number of exsting personnel padd by al OTHER (non-ARRA JAG) sources during the CheCkbOX

reh) % reparting period

—l (ab) 33. Indicate the type of NEW personnel paid with ARRA JAG funds Output HfA

0] _,q_), A, Law Enforcement Personnel B m

D =

c E B. Prosecution and Court Personnel I -

(49) . .

5] O G Pisection 36 Educytion Pervnel Click Save at the bottom of the screen. This
D. Comections and Community Commections Personnel

will also take you to the data entry screen for
your other Purpose Areas.
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Numerical Data Entry (cont.):
Outcomes for All Activities

Outcomes for All Activities
= Outcomes for All Activity Areas
84. Change in number of individuals arrested in a targeted group by crime type Outcome

A. The number of individuals (by related crime) arrested during the quarter before the start
of the award

B. Total number of individuals arrested (by relted crime) during the reporting period

C. Please select one:

85. Change in reported crime rates in a community by crime type Outcome

October 2008 to September 2009

NfA

v]

RS

A. Mumber of reported crimes (targeted by JAG funds) during the quarter before the startl
the award

B. Total number of reported crimes (targeted by JAG funds) during the period

C. Please select one:

86. Type of crime Qutcome
A. Homicides

B. Forcible Rapes
C. Robberies
0. Aggravated Assaults

E. Other, please define.

All organizations must also
complete the “Outcomes for
All Activities” area.

If your project period is
operational, then you will be
asked to answer these three

questions. This is the only
indicator that will allow you to
select N/A for every answer. If
the question does not apply to
your activity please check N/A.

BJA Performance Measurement Tool (PMT)




A Step 6e: Narrative Questions

‘ Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
| Grantee: Li's Testing Program: ARRA JAG  Reporting Period: Jul - S=p 0% Federal Award Number: TEST-&ward-2009 £15,000

View of Performance Measures

Please click the Enter Data button to enter data for this reporting period. To view or change data click the appropriate "Edit" button.

[Eon Avard ioormaton | [ Edi purpose Aress | [ Edt s |
YnurWSaued.

Click Enter Narrative Data
Data H

el THE 7 narrative questions are required of all BJA grantees on an annual

emerel basis. The questions are based on the previous 12 months of activity.

Law You will only be asked to answer these questions during the July-

wperl  September reporting period, and you must answer the questions to the

best of your ability regardless of whether your award was considered
“operational.”
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Narrative Questions 1-4

Narrative Data Back to View

Please respond to each question shown below. Your response should reflect activity during the previous 12-month period. Each text box
has 3 imit of 5000 characters, this includes spaces. Text may be pasted from another software program, but some formatting may be
lost in the transttion.

4. Isthere any assstance that A anpowd —— The narrative questions are ONLY completed by the

A. Yes/ No

)
| —
o
o
(¢D)
o
(@) Narrative Data July to September 2009
; 1. What were vour sccomplkshments within this reporting period? Output
§ A. Open ended text response (5000 characters)
(&)
< [-]
'E 2. What goalks were accomplshed, as they relate to vour grant application? Qutput
Cé)_ A. Dpen ended text response (5000 characters)
= [=]
- ]
g . What problems/barmiers did you encounter, if anv, within the reporting period that prevented yvou from reaching your goals or
(p) miestonas? Output
- A. Open ended text response (5000 characters)
c [-]
P~ i
(ab)
(¢D)
)
c
(qv]
| -
O

S grantee. The grantee’s answers should include activities
. Yes, ease axpain. . .

s performed at the grantee-level (if applicable) and
activities performed by the subrecipients.
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Narrative Questions 5-7

5. Are you on track to fiecally and progammaticaly complate your program as outined in your grant application? (Please answer YES
of NGO and f no, please explin.) Output

A. Open ended text response (5000 characters)

6. What maior activities are plnned for the next 6 months? Output
A. Open ended text response (5000 characters)
=]

7.

dacad on your nwiledge o
share with BJA? Outp
A. Open ended text response (5000 characters)

EX [concel]

Once you complete these
questions, click Save at the bottom
of the page.
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Mark Data as ComEIete

‘ Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut
| Grantee: Li's Testing Program: ARRA JAG  Reporting Period: Jul - S=p 0% Federal Award Number: TEST-&ward-2009 £15,000
Mark Data as Complete

Please confirm for the system that you have completed data entry for this record. To view or change any data or information click the
approprigte "edit" button.

[t v oformaton | [ E6 Purpoe Aves | [ £t Aciviies [ Ed st [ dt narratvs e | [[CSPTNPYPERSY [t iome |

Your Data Has Been Saved.
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Data Entry Status: In Progress Selected Reporting Period: July to September 2009 .
Click Mark
Law Enforcement July to Septe Data as
H Personnel [ Complete
Outcomes for All Activities July to September 2009
H ODutcomes for All Activity Areas
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Confirm Comgletion

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut
Grantee: Lir's Testing Program: ARRA JAG  Reporting Period: Mar - Jun 0% Federal Award Number: TEST-Award-200% 1,000

Confirm completion of data entry

Confirm completion of data entry by clicking "Yes". "No" will allow you to go back and edit the
information entered.

mE

)
)
(-
D
2 9
o T
grx
= S
n =
= S
= =
= 2
s
= O
Ll =2

(&)
%e

)
0O >
T)m
> 2
3‘5

(¢b]
R

(=
c s
S o
@)

I
General Award Information ReVieW data entry
Please enter the amount alocated for grantee-level activity and CliCk YeS '[O
£1,000 . .
Was there grantee-level activity during the reporting period March 1, 2009 - June 30, 20097 Verlfy Completlon
Ves of data entry.
Federal Congressional District:
TEST-00
Please specify the implernenting organization type:
State Agency
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View of Performance Measures Screen

‘ Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut
| Grantee: Li's Testing Program: ARRA JAG  Reporting Period: Jul - S=p 0% Federal Award Number: TEST-&ward-2009 £15,000

View of Performance Measures

Please click on each button shown below to enter data for this reporting period. Please note that for some reporting periods only
nurnerical data are reguired.

[Etpamc =] [t arratvs Dot |

elected Reporting Period: July to September 2009

ata Entry Status: Complete

General Awa nformation
Please enter the amount allocated for grantee-level activity I
$15,000 Grantee level data entry is

Was there grantee-level activity during the reporting period July 1, 2009 - Septemb:

» complete
es

Federal Congressional District:

TEST-00

Please specify the implementing organization type:

Click Return to Home.

State Agency
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Step /: Data Entry for Subrecigient Activity

| Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut

| Program: ARRA JAS Reporting Period: Jul - Sep 0% Federal Award Number: TEST- Aviard-200% £100,000

— Jrd Number TEST-Award-2009
Grantee level data entry statusis || war

now Complete

1]
c
QD
L
o
D
O
>
@p)
=
- § Purpose Area Data Entry Status Report Status
=
= Now data needs to be entered at || Law enforcement <| P D (Create oMo Report]
'-'“JS the subrecipient level. Please ~—
Y= refer to slides 40-64 of this User’s |ye for TEST-Award-2009
% GUIde fOf dlreCtIOnS On hOW tO m';cdt Amofunt Purpose Data Entry Status | Subaward Actions
- Peri of Area
3 enter subrecipient data. Subaward
EI) Mot Started
% I_ Subrlﬁ;ﬁent TESTO059G JAEEi Erﬁégt Mar -Dec09  $1,000 Enmﬁ:’ment Lo
S
O Complete
r Subr-tla—giztient TESTO059G JAEJ Erpé;t Mar -Dec03  $1,500 P;ﬁﬁeégﬁiﬁt” | L]
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BJA Steg 8. Create a GMS ReEort

After you have marked your data as complete (as shown on slide 96):
1.  Onthe Home screen, click (inde 101)
2. Select (slide 102)

Please Note: Your data is now LOCKED to further editing! If you need to edit your
data, please contact the BJA Tools Helpdesk for assistance.

Complete User Feedback Form (slide 103)
View your GMS report (slide 104). You may choose to | /Add Comments

Click |2y (slide 104)

Save file to your computer

Grantee Level Data Entry with Subrecipients
Grantee and Subrecipient Activity to Report

N o g B~ W

Upload the GMS report to the Grants Management System website
by November 29 for ARRA JAG and FY09 JAG.

BJA Performance Measurement Tool (PMT)



Create a GMS Regort

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Qut

Program: ARRA JAG Reporting Period: Jul - Sep 0% Federal Award Humber: TEST-Award-200% S 100,000

Grantee Status Summary for Federal Award Number TEST-Award-2009

Click Create GMS
Grantee Activity Report

Amount Allocated for
Grantee Grantee-level Activity Purpose Area Data Entry Status Report Status

Complete Ready to Create
Liz's Testing £1,000 Law Enforcement | Enter/Edit Dat | Create GMS Report

Subrecipient Activity - 1 subaward Active for TEST-Award-2009

Subrecipient User ID Subaward Project Amount of | Purpose Area | Data Entry Status Subaward Actions
Humber Period Subaward
Complete

Prosecution IEl
and Court

Test
Subrecipient

ARRA JAG

TESTO059G Test-Sub 2

Mar - Dec 09 £1,500
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Create a GMS ReEort

Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut
Program: ARRA JAG Reporting Period: Jul - Sep 03 TEST-Award-2003

Data Completion

By clicking the button "Create a GMS Report”, the record will be locked to any further editing. To proceed, click the button below. To

go back, click the "home" tab on the navigation bar.

For mare information contact BJAPMT @csrincorporated. com
Toll-free Technical Assistance Helpdesk Mumber: 1-383-252-6867

Click Create a GMS From this point onward your data will be
Report LOCKED to editing. If you need to edit the data
after you have created your GMS report, please
contact the BJA Tools Helpdesk for assistance.
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User Feedback

User Feedbxack Form Ffor the BIA Performance Measurement Tool
Thunrd, yens For Leifeg the B4 Parformancs Measuramant Taol, You have Been selected Lo afmwear o Pew guestions o belp B1A conkifue prenddineg Figh
sty braming and techrical sssisbancs bo ks orantees

e value your PipUt, Bhowsever completaan off ths fonm B optioral. 1F pou da ol vwarl Lo provide Feadback, pleade click the Decline Participation
bauskbore st the bottom of this page

1. For which BIA grant programs did you report performance data using the Performance Measurerent Toaosl?
(Please check ol that apply.)

| Dwug Court Enhancenent grant ] Commamunity Anti-Gandg Initiative grant

| Dwriigy Consrt Stalewide grant | Justice Assistanee geanl

[

[

[] g Cosrt Dplensntsbisn grant ] Residential Substance Abuse Treatient grant
=)

Targeting Yialent Crimes Initlalive grant ] Justice *~ental Health Collalioration Program grant

2. Was this your lirst time entering perfformance data into the Performance Meassurement Tool? {Check only one radio button)

) You 3 Ma

r Performance FMeasuarement Tool, bhow would you rate cach of thie following aspects

Wait - before you go! S & & o O
Let us know your thoughts = 5=
on how we can make
this report program better!

A

Lo provided by CHE stall { L < 2 o
wed of response Lo requests e system help ) ¥ {

A, Dhverall, how satisfied were you with the Perfoormance FHeasurcment Toal system? (Check only one radio butban)
0 Wery Sotisfied 0 Sormawhal Urisabisfimd

somewhat satisfied 3 Wery Unsastisled

5. Did you participate in s BIA PMT training session{s)? Yes or no
Yes {3} Mo

Sa, I wes, how masny braining sessions did you comnpletbe?
1 o2 L2 3 or ke
B. D ywoud haee any suggestions aloul hoae wee ol make the PAT systens beller Tor you?

] Chear Form |I Sulbvit ” Decline Par i I
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View of GMS Report

American Recovery and Reinve
Justice Assistance Grant (

e  Upload into GMS to submit annually to
BJA by November 29 for ARRA JAG and
FY09 JAG_

This report is generated for the grantee for Federal Award Nurnber . Theav. . _
the period March 1 - September 30, 2009,

Reporting Period: March 1 - S¢

———— e —

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Qut |
)
GC_) - View of GMS Report
'S S o |
—a ey Below is a view of your GMS Report for data reported for the period March 1 . .
§ o i t0 i comments to your report. Now that your data is locked and ready:
= «  You may add a few comments (2-3
m > Click to open a new window with the PDF file so that your
= = sentences) about your data entry for the
= ét) You should submit this report into GMS by November 29th. reporting period by clicking the
>N 4o
5 | Add Comments | pbutton
L 2 i
c D ¢ Click| =T and save the
© 5 i
o S GMS Report file on your computer
I3
> 2
3 IS
o B
£ 5
S O
O

The following table shows the status of reported grant dollars during this time period.

Amount of Federal Award Reported During the March 1 - September 30, 2009 Period
Grantee-level Reported Not Operational &0

L | 1. e . 1 -~
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Further Regorting Instructions

After you have saved the GMS report to your computer, return to the
Federal Awards screen to view the data entry and report status. They
should show as Completed and Created (see next slide for view of
screen). This is your confirmation that data reporting is complete for
the reporting period.

Log out of the PMT and prepare for the next round of performance
measures reporting

In November, log into the GMS and upload your GMS report by the due
date. The PMT will aggregate the previous reporting periods into one
overall GMS report .

And you're done!
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View of Data Entrx Status and Regort Status

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Qut

Ciick to view: | All Grants | | ARRAJAG | | JAG |

Grantee Federal Awards

This screen provides a summary of your data entry and report status. This list includes only those reporting periods for American
Recovery and Reinvestment Act JAG (ARRA JAG) of 2009 that require reporting at this time.

| view All Reporting Periods |
ARRA JAG
Federal Award Number Award Amount Reporting Period Data Entry Status Report Status
Complete Created
TEST-Award-2005 March to June 2009 ['yiew Reported Data| | View GMS Report |
Start Date: Jan 01, 2009 $100,000 Complete Created
End Date: Dec 31, 2009 b
July to September 2009 I'yiew Reported Data| | View GMS Report |
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‘| get an error message’

«  Check home page, make sure you have completed reporting for all
Subrecipients.
« If you still have questions, please contact the BJA Tools Helpdesk.

‘| need to edit data that was submitted in a previous report’

e E-mail your Program Manager at BJA to request permission to open
report.

e ‘cC’ bjapmt@csrincorporated.com when you make the request, we
will open the reporting period when approval is received.

‘| require a subrecipient to report for themselves’

»  Make sure you have created their organization and added them to the
award

*  Provide subrecipient with User ID/Password

» Inform them that the Subrecipient PMT User’s Guide can be found
under their Information & Resources screen.

BJA Performance Measurement Tool (PMT)



‘My award is not-operational’
« Anaward is in fact ‘Not-operational’ if no funds were spent and no
activity occurred.
« Ifthisis the case, choose the option “No, no activity occurred during the
period and no funds were expended” on the General Award
Information screen.

‘| need to edit a subrecipient’s project period or award amount’

«  Onyour home page, click Edit in the Subaward Actions column, this
will open up the subrecipient information screen.
«  Once you have made your edits, click Save (see next slide).
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Grantee Level Data Entry with Subrecipients

Subrecipient Activity - 1 subaward Active for 2009-DJ-BX-0000

Subrecipient User ID Subaward Project Amount Purpose Data Entry Status Subaward Actions
Humber Period of Area
. . Subaward
Click the Edit button — —
under Subaward Law ~|Enter/Edit Data |
. 161G 03 Cct 1, 08 -Dec 31, 10 £50,000 T
Actions
Add a Subrecipient
Subrecipient Information
Edit Subaward Information
Subrecipient User ID Subaward Project Period Amount of Purpose Area Subaward
Humber Subaward Actions
™ Law Enforcement
™ Prosecution and Court
Start: |Oct [w||1 || 2009 - ) -
Tast — — — Prevention and Education IEI
Subrecipient  TESTO063G End: |Dec [w |31 |w] 2009 |w| § [~ Corrections and Community Corrections
#1
[~ Use as defadt dates for [ Drug Treatment and Enforcement
=TEST-Award-2009 prajects D_ . m
™ Planning, Evaluation and Technology Improvement
™ Crime Victim and Witness

Make edits and Save

BJA Performance Measurement Tool (PMT)
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Keep profile information updated
* New and longstanding members are asked to make sure the profile
page has correct and complete contact information. If contact
Information is wrong please update your information in GMS. Also be
sure to update the additional contact information. This is vital for us to
update you on information about your PMT reporting.

Always click the ‘red’ button

* Red buttons are used as indicators to the action required on that page.
Selecting it will complete the action at hand and take you to the next
step.

If you have a question about what an indicator means....

* Onthe data entry screen, each indicator, underlined in blue, is a link to
a definition of that indicator. Clicking the link will open a new window
on your computer with that definition (see next slide).

BJA Performance Measurement Tool (PMT)
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Info & Resources Profile Federal Awards Home Manage Subrecipients Reports Help Log Dut

PA 2: Prosecution and Court  pack to View

Flease enter data for each indicator shown below.

Indicators should be selected based on grant-funded activities identified in grant application. Indicators are mandatory unless otherwise spedfied, The
"M/A" option should apply if the indicator does not address grant-funded activities. If you have a question, you should contact the PMT help desk at 1-888-
2526867,

Selected § Click on

PA 2 Prosed .

+ Task Force underlined Bureau of Justice Assistance
: : A ions for Safer Communities

+ Outcomes indicator mefatinat.ine S5/er :

Prosecution and Co

= Personnel Indicator Detail Summary

<ﬂ.’ril.ﬂb:f_9f_nf:1mm
: . ndicator Type: Output

Indicator Title:Number of new personnel paid for with JAG funds
B. Number of existing Indicator Description: The purpose of this output indicator is to measure the extent of staff hours paid with 1AG funds (system capadty). Appropriate
for grantees in purpose areas that use JAG funds for system improvement. Report the number of new personnel paid with J4G

C. Total (a+b) Auto-c: funds during the reporting period. SOURCE: Agency records are preferred data source
D. Percent (a/c) Auto- Objective: Personmel
34. Indicate the tvpe of n¢
dose window

A, Law Enforcement Py
B. Prosecution and Co
C. Prevention and Edu

D, Corrections and Cor Bl1A

For mare information contact BIAPMT @csrincorporated. com
Toll-free Technical Assistance Helpdesk Mumber: 1-888-252-6867

BJA Performance Measurement Tool (PMT)
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S ——
Mandatory Reports

S ——————————————]
GMS Report - ARRA JAG

Click the Reports tab on the

Run this report for your records. Then in November of e : ;
report to your State Policy Advisor. You will run this re naV|gat|0n bar to get to the

into the GMS tool by November 29. ReportS Menu.

Reporting Period: | July 1, 2009 - September 30, 2009 ||
Federal Award Number: TEST-Award-2009

This screen displays all reports

Data Display: | aggregated ] available to PMT users, one
Format: [T, || mandatory report and three

optional reports.

GMS Report - JAG

Run this report for your records. Then in Nove :

report to your State Policy Advisor. You will ruif There is 1 Mandatory Report:
into the GMS tool by November 29.

1. GMS Report: Aggregates your data;

Reporting Period: | October 1, 2003 - December 31, 2009 |+ |
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Federal Award Number: |2009-dj-bx-o0cx submit this one to BJA through GMS
Data Disply: [Aggregated (] -
rormat: [ [a] (slide 114).

Run Report

BJA Performance Measurement Tool (PMT)
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Opticnal Reports

Performance Data Summary Report
A summary report of all data and comments reported for the reporting period.

Reparting Period: | Coober 1, 2005 - December 31, 2004 il

Federal Award #: | TEST-Awarnd-2009

Format: | gTML 'U'l

Subaward Detail Data Report

A report that presents data for each performance measure as reported., at the Grante
received from the selected federal avard number.

Reporting Period: | October 1, 2005 - December 31, 2009 ||
Federal Award #2  TEST-Award-2000
Format: HTH;—J

GMS5 Report by Subrecipient
& report that presents data for a selected subrecipient for the selected federal award

Reparting Period: | October 1, 2005 - December 31, 2008 [
Federal Award Number: TEST-Sward- 2005
Subrecipient: | TESTOOS0G - test |w)

Data Display: | Aggrecated -:]

There are 3 Optional Reports:

2. Performance Data Summary
Report: Compares your
aggregated data to national data
(slide 115).

3. Subaward Detail Data Report:
Detailed view of data for each
subaward (slide 116).

4. GMS Report by Subrecipient:
Aggregates data for each
subrecipient (slide 117).

Format: | HTML :]

BJA Performance Measurement Tool (PMT)
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View of GMS Report

Below is a view of your GMS Report for data reported for the period March 1 - September 30, 2009.

Click to add comments to your report.

Click aOLLG RS to open a new window with the POF file so that you may save it to your computer. Please save a copy for your records.

You should submit this report into GMS by Movember 29th.

GMS Report
American Recovery and Reinvestment Act (ARRA)
Justice Assistance Grant (JAG) Program

Reporting Period: March 1 - September 30, 2009

This report is generated for the grantee for Federal Award Number . The award amount is $0. It reflects perforrmance measures data for
the period March 1 - September 30, 2009,

The following table shows the status of reported grant dollars during this time period.
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Amount of Federal Award Reported During the March 1 - September 30, 2009 Period
Grantee-level Reported Not Operational &0

L | 1. e . 1 -
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Optional Report

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Out
Export as a POF file |

Regional Testing American Recovery and Reinvestment Act JAG (ARRA JAG) of 2009 Performance
Data Summary Report

This report provides & summary and analysis of the performance measurement data as submitted to BJA using the Performance Measurement Tool system,
The report compares the grantee data to a natonal summary of data for all American Recovery and Reinvestment Act JAG (ARRA JAG) of 200% grantees
petive during the activity period.

October 1, 2005 - December 31, 2009
Federal Award Number

2009-58-89-0000

American Recovery and Reinvestment Act JAG (ARRA JAG) of 2009

The following information is presented for this grant pragram:
+ Performance Data.

If you have guestions about this report please contact your BJA State Policy Advsor (SPA) or the Performance Measurement Toaol
haelpdesk at BJAPMT @ cerincorpoated.com or 1-888-252-6867. PLEASE NOTE: This report may not accurately reflact all national
program performance data, if data entry for some grantees is incomplete at the time the report is generated.

FUND ALLOCATIONS
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Funds Allocated at the Grantee Level

BJA Performance Measurement Tool (PMT)




V)
b
(-
QD
2
(&)
(¢}
-
O
=
)
e
S et
=
N
=
(-
LLI
(40}
)
(40}
()
K<)
>
(¢b)
—
((b)
(«b)
i}
(-
(C
-
@)

Optional Report

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Qut

Regional Testing Subaward Detail Data Report:

This report is generated for Regional Testing for grant funds active between October 1, 2009 - December 31, 2009,

The total amount of American Recovery and Reinvestment Act JAG (ARRA 14G) of 2009 grant funds active between October 1, 2009 -
December 31, 2009 was $100,000. Specificaly, $100,000 was subawarded to 1 organization and spent for subgrantee-level activity, and
£0 was spent for grantee-level activity, Of those subawards, data were reported for 0 subgrants awarded to 0 organizations accounting
for $0.

Subrecipient Level Data

Subaward dats were reported for activity across 2 grant purpose areas:

« P& 1: Law Enforcement
e P& 2: Prosecution and Court

Number of Allocations|Amount of Funds

PA 1: Law Enforcement i £50,000
PA 2: Prosecution and Court 1 550,000
Subaward PA Allocations Total 2 £100,000

Grantee Level Data
Data were reported for 0 grant purpose areas.

Subaward Performance Data Reported
for October 1, 2009 - December 31, 2009

BJA Performance Measurement Tool (PMT)




Optional Report

Info & Resources Profile Federal Awards Manage Subrecipients Reports Help Log Out
GMS Report
Justice Assistance Grant (JAG) Program
03

Reporting Period: October 1 - December 31, 2009

This report & generated for the Test Subrecipient subrecipient. The award amount is $50,000. It reflects performance measures data for
the reporting period Qctober 1 - December 31, 2009,

A total of subawards were made to the 1 subrecipient for this reporting period. The subrecipients may include disparate jurisdictions.
Subrecipient Activity Reported
Purpose Areas Selected

Selected Purpose Areas | Allocated Amount
PA 1: Law Enforcement =0

Activities Funded

Subreciplent-level activities were funded as follows:

Selected Purpose Areas |  Activity

PA 1: Law Enforcement Trzinng (SI)
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Performance Indicator Data

Subracipient-level data collacted from all active subrecipients, for the period October 1 - December 31, 2009 is reported below:

BJA Performance Measurement Tool (PMT)




Manage Subrecipients Screen

This is your page to do the following:

« Change subrecipient organization name

« Look up subrecipient UserID and passwords
« Changing subrecipient passwords

« Create new Subrecipients
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Grantee Level Data Entry with Subrecipients

Click Manage
Subrecipients to access

Federal Awards Home Hanage Subrecipients Reports Help Log Out
Program: ARRA JAG  Reporting Period: Jul - 5ep 03 Federal Award Humber: TEST-Award-2009  $100,000

rmation

this screen

recipients created for al federal awards recened by your organization. Before creating a new subrecipient,
PrOgrenE Nl lease Check the ISt Lo Jetenmine i you can just add a new subaward to the contact lsted.

Edit Subrecipient Information Bubrecioient User [D Password Subrecipient Actioas
tect | Edit Subrecipient |
The following & a list of al subrecipients crea ARRA JAG subrecipient [More, ] e L]
phease check the st to determine f you can
test2 TEST00516G Kivtgk | Edit Subrecipient |
Subrecipient
Click on Edit
| Edit subredcipient record here ..
| Subrecipient
| Subrecipient Name: test
User ID: TESTOO50G
Password: Hhxeh
| ARRA JAG Contact Information
| Primary Contact: [pect | (ame) :
1111111111 (Phare)
eloganEcsrincorporated. com (Email) Make the
| Secondary Contact:
— necessary
(Phone)
| (Emai) changes and
| IAG Contact Information .
Primary Contact: _ click Save
, |  saveSubrecipient | ..
(Phone) Subrecipient
(Emai])

BJA Performance Measurement Tool (PMT)
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Bureau of Justice Assistance (BJA)

- To find your program manager, go to: www.ojp.usdoj.gov/BJA
- Go to ‘Grantee Resources’, then ‘State Policy Advisor’ contact list

Grants Management System (GMS)
- GMS Helpdesk: 1-888-549-9901 ext. 3
- Accepting your award, http://www.ojp.usdoj.gov/gmscht/
. To accept your award, please log-in to the GMS web site

. The authorized representative & point of contact listed in GMS are
automatically notified via email when the grant is ready to be accepted.

- OCFO Helpdesk: 1-800-458-0786 option 2
. For Financials go to: www.ojp.usdo].gov/gmschbt
. There is also a financial guide on the BJA website.

Office of Management and Budget (OMB)
- OMB Helpdesk: 1-877-508-7386
- For Recovery Act reporting go to: www.Federalreporting.gov

BJA Performance Measurement Tool (PMT)
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Web site

e Toaccess the BJA PMT Website, please go to:
https://www.bjaperformancetools.org/

e To access the BJA PMT Practice Website, please go to:
http://csrideas.com/bjabeta/bja_umbrella/umbrella.cfm

Technical Assistance
« Bye-mail: bjapmt@csrincorporated.com

o Toll Free: 1-888-252-6867

BJA Performance Measurement Tool (PMT)
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